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City of Dearborn Heights 
6045 FENTON • DEARBORN HEIGHTS,MICHIGAN 48127 

Mo Baydoun 
Council Chairman 

 
 
Study Sessions and City Council Meetings shall be attended in person by City Council Members. 
Members of the public have the option of attending in person or virtually.  
   

Purpose: 
 
5:30 p.m. CITY COUNCIL STUDY SESSION 
                    - New Ordinance Officer Positions 
 
6:00 p.m. CITY COUNCIL REGULAR MEETING 

  Location: City Hall Council Chambers - 6045 Fenton 

 Date: Tuesday, September 10, 2024  
 

 
Join Zoom Meeting  

https://us06web.zoom.us/j/87527688875?pwd=a4fiivfY3VyzNuvDSdEOKPtw0nLY3V.1 
 

Meeting ID: 875 2768 8875 
Passcode: 691063 

 
One tap mobile 

+13052241968,,87527688875#,,,,*691063# US 
+13092053325,,87527688875#,,,,*691063# US 

 
Dial by your location  

+1 301 715 8592 US (Washington DC) 
+1 309 205 3325 US 
+1 312 626 6799 US (Chicago) 
+1 646 876 9923 US (New York) 
+1 646 931 3860 US 
+1 507 473 4847 US 

+1 564 217 2000 US 
+1 669 444 9171 US 
+1 669 900 6833 US (San Jose) 
+1 689 278 1000 US 
+1 719 359 4580 US 
+1 253 215 8782 US (Tacoma) 

+1 346 248 7799 US (Houston) 
+1 360 209 5623 US 
+1 386 347 5053 US 
+1 408 638 0968 US (San Jose) 

 
 

Find your local number: https://us06web.zoom.us/u/kxqfrG58k 
 
 
Persons who may wish to contact members of the City Council to provide input or to ask questions on any 
business that will come before the City Council at the meetings are to contact City Clerk Senia at 313-791-3434 or 
email at clerks@dearbornheightsmi.gov before 5:00 p.m. on the day of the meeting. For participation during the 
meeting, click on the Zoom link to enter the meeting room and raise your “zoom” hand to indicate that you have 
a question. You can also contact the WDHT-TV Staff at any of the above phone numbers.  

 
Council Chairman: (313) 641-0100 • City Clerk: (313) 791-3435 

mabaydoun@dearbornheightsmi.gov 
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ORDER OF BUSINESS SEPTEMBER 10, 2024 
REGULAR MEETING OF THE DEARBORN HEIGHTS CITY COUNCIL 

  

1. CALL OF MEMBERS 

2. PLEDGE OF ALLEGIANCE 

 A City Council - Resident Recognition 

3. AGENDA APPROVAL 

4. APPROVAL OF MINUTES 

 A Minutes from the Regular Meeting of August 27, 2024 

5. PUBLIC HEARINGS AND COMMENT ON AGENDA ITEMS 

6. FUND TRANSFERS AND CURRENT CLAIMS 

 A Claims and ACH/Wire Transfers 6-1 thru 6-35 

7. CONSIDERATION OF BIDS 

8. REPORTS FROM MAYOR 

 A Star International Academy Homecoming Parade 2024 

9. REPORTS FROM CITY OFFICIALS 

 A Chief of Staff Hernandez & City Engineer Dib - HUD Fiscal Year 2024 Community 
Project Funding Grant Award 

 B Comptroller Shepard - Annual Financial Audit and Single Audit - Engagement Letter 
Renewal 

 C Library Director McCaffery - Purchase & Payment - Library Chairs 

 D Library Director McCaffery - Purchase & Payment - John F. Kennedy Jr. Library Carpet  

 E Library Director McCaffery - Library Technology Infrastructure Updates 

 F Parks & Recreation Director Sower - Weddel Park Play Structure Border Installation 

 G Parks & Recreation Director Sower - Central Park Improvements Intergovernmental 
Agreement - Amendment #1 

 H Parks & Recreation Director Sower - Canfield Center Marquee Sign - Change Order #1 

10. PETITIONS FROM CITIZENS 
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11. ORDINANCES AND RESOLUTIONS 

12. COMMUNICATIONS 

13. NEW BUSINESS 

 A Business License Renewal - Rusted Crow Distillery 

14. MEMBERS OF THE PUBLIC 

 A Comments from Council Members 

 B Announcements 

 C Public Comments 

15. ADJOURNMENT 
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MINUTES AUGUST 27, 2024 

REGULAR MEETING OF THE DEARBORN HEIGHTS CITY COUNCIL 
 

24-392 The meeting was called to order at 6:04 p.m. by Council Chairman Mo Baydoun. 

 

Roll Call showed the following: 

 

Present: Council Chairman Mo Baydoun, Council Chair Pro Tem Hassan Ahmad, Councilman Robert 

Constan, Councilwoman Denise Malinowski Maxwell, Councilman Hassan Saab, Councilman Tom 

Wencel. 

Absent:   Councilwoman Nancy Bryer (arrived at 6:29 p.m.). 

Also Present:    City Clerk Senia, Mayor Bazzi, Treasurer Hicks-Clayton, City Engineer Dib, Comptroller Shepard, 

Fire Chief Brogan, Library Director McCaffery, Ordinance Enforcement & Animal Control Director 

Dishroon, Parks & Recreation Director Sower, Police Chief Swope. 

 

The Pledge of Allegiance was led by Library Director McCaffery. 

 

A presentation was given by The Sons of the American Revolution to honor Library Director McCaffery and present 

him with the Sons of the American Revolution Silver 250th Anniversary Medal for his efforts and assistance with the 

dedication ceremony for the grave of Major Thompson Maxwell. 

 

24-393 Motion by Councilman Ahmad, seconded by Councilman Saab to approve the Amended Agenda for the Regular 

Meeting of August 27, 2024 as submitted, with the adjustment that Item 11-D from Mayor Bazzi – “Resolution 

Expressing Concern Regarding the Radioactive Waste Scheduled to Come to Wayne County, Michigan” be moved 

to Section 8 – Reports from Mayor, to be considered as a “receive, note and file”. 

 

After further discussion, the motion was amended to reflect the following: 

 

Motion by Councilman Ahmad, seconded by Councilman Saab to approve the Amended Agenda for the Regular 

Meeting of August 27, 2024 as submitted, with the adjustment that Item 11-D from Mayor Bazzi – “Resolution 

Expressing Concern Regarding the Radioactive Waste Scheduled to Come to Wayne County, Michigan” be moved 

to Section 8 – Reports from Mayor, to be considered as a “receive, note and file”, and with the removal of Item 8-

B from Mayor Bazzi - “Logistics Coordinator Position”. 

 

Motion adopted 

 

24-394 Motion by Councilman Saab, seconded by Councilman Constan to approve the Minutes for the Regular Meeting 

of August 13, 2024, as outlined in 4-A. 

 

Motion adopted 

 

Councilwoman Nancy Bryer arrived at 6:29 p.m. 

 

24-395 Motion by Councilman Saab, seconded by Councilman Constan to approve Current Claims and ACH/Wire 

Transfers 6-1 through 6-50 as submitted.  

 

After further discussion, the motion was amended to reflect the following: 

 

Motion by Councilman Saab, seconded by Councilman Constan to approve Current Claims and ACH/Wire 

Transfers 6-1 through 6-50 as submitted, with the removal of 6-23 and 6-37. 

  

1 AJAX MATERIALS CORPORATION $7,439.95  

2 AMAZON CAPITAL SERVICES $11,877.44  

3 ARTISTIC LANDSCAPING & LAWN $9,129.42  

4 ARTISTIC LANDSCAPING & LAWN $3,897.89  

5 BOWLES BROTHERS SERVICES $16,275.00  
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6 BOWLES BROTHERS SERVICES $4,480.00  

7 CENTRAL WAYNE COUNTY SANITATION $6,595.00  

8 CENTRAL WAYNE COUNTY SANITATION $3,354.77  

9 CENTRAL WAYNE COUNTY SANITATION $53,759.59  

10 CITY OF TAYLOR $3,914.40  

11 CUMMINS SALES AND SERVICE $3,818.02  

12 CUMMINS SALES AND SERVICE $4,119.14  

13 DOMINION VOTING SYSTEMS, INC. $3,645.00  

14 DOMINION VOTING SYSTEMS, INC. $4,000.00  

15 DOWNRIVER UTILITY WASTEWATER AUTH $70,694.00  

16 DUKE'S ROOT CONTROL INC. $4,751.38  

17 DUKE'S ROOT CONTROL INC. $21,787.53  

18 ENTERPRISE FM TRUST $4,381.53  

19 ENTERPRISE FM TRUST $2,375.91  

20 FERGUSON WATERWORKS #3386 $5,869.20  

21 HEALTHJOY, LLC $1,657.50  

22 HOOPLA $1,736.36  

23 IB ELECTRIC $7,000.00  

24 MARK CHEVROLET $1,800.00  

25 METRO AIRPORT TRUCK $4,877.20  

26 MICHIGAN HUMANE SOCIETY $4,951.25  

27 NEW IMAGE BUILDING SERVICES, LLC $2,852.01  

28 NEW IMAGE BUILDING SERVICES, LLC $2,852.01  

29 NONA AGENCY / NABIL NONA $2,785.63  

30 O'REILLY RANCILIO P.C. $3,456.00  

31 PERKINS LAW GROUP $2,175.00  

32 PERKINS LAW GROUP $4,350.00  

33 PERKINS LAW GROUP $4,950.00  

34 PLANTE & MORAN PLLC $12,069.75  

35 PLANTE & MORAN PLLC $16,679.25  

36 PM TECHNOLOGIES $2,479.00  

37 POWER DMS, INC $9,535.27  

38 PRIORITY WASTE LLC $213,465.28  

39 R & R FIRE TRUCK REPAIR, INC. $1,455.88  

40 R & R FIRE TRUCK REPAIR, INC. $2,792.55  

41 RKA PETROLEUM COMPANIES, INC $2,245.79  
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42 SILVERSMITH DATA $3,600.00  

43 SILVERSMITH DATA $3,600.00  

44 THE ACCUMED GROUP $10,348.84  

45 THE LIBRARY NETWORK $10,905.78  

46 WAYNE COUNTY $201,692.50  

47 WAYNE COUNTY $104,144.67  

48 WINDER POLICE EQUIPMENT INC. $890.63  

49 WINDER POLICE EQUIPMENT INC. $983.00  

50 WINDER POLICE EQUIPMENT INC. $2,470.80 

 

Ayes: Council Chairman Baydoun, Council Chair Pro Tem Ahmad, Councilwoman Malinowski Maxwell,  

Councilman Saab. 

Nays: Councilwoman Bryer, Councilman Constan, Councilman Wencel. 

Absent: None. 
 

Motion adopted 

 

24-396 Motion by Councilman Saab, seconded by Councilman Ahmad to award the bid for the School Pedestrian Crossing 

Project to PK Contracting in the amount of $150,260.00 which represents the lowest bid plus 10%. In addition, 

authorize the Mayor and the City Clerk to sign the contract, as outlined in 7-A. Per City Engineer Dib communication 

dated August 20, 2024. 
 

Motion unanimously adopted 

 

24-397 Motion by Councilman Saab, seconded by Councilman Constan to award the bid for the 2024-2026 Street 

Pavement Program Contract to A & G Construction & Remodeling LLC in the amount of $2,622,180.00 which 

represents the lowest bid plus 10%.  In addition, authorize the Mayor and Clerk to sign the contract, and the 

Comptroller to return the bid bonds to the unsuccessful bidders, as outlined in 7-B.  Per City Engineer Dib 

communication dated August 20, 2024. 
 

After further discussion, the motion was amended to reflect the following: 

 

Motion by Councilman Saab, seconded by Councilman Constan to refer to a study session Item 7-B – Bid Award 

– 2024-2026 Street Pavement Program Contract. 

 

Motion unanimously adopted 

 

24-398 Motion by Councilwoman Malinowski Maxwell, seconded by Councilman Saab to award the bid for the Asphalt 

Pavement Street Repair Program Contract to TrueNorth Asphalt LLC in the amount of $524,594.40 which 

represents the lowest bid plus 10%.  In addition, authorize the Mayor and Clerk to sign the contract, and the 

Comptroller to return the bid bonds to the unsuccessful bidders, as outlined in 7-C. Per City Engineer Dib 

communication dated August 20, 2024. 
 

Motion unanimously adopted 

 

24-399 Motion by Councilman Constan, seconded by Councilman Wencel to grant permission to Annapolis High School 

to hold their Annual Homecoming Parade on Friday, September 27, 2024 at 5:00 p.m. with staging to begin at 4:15 

p.m.  Police Chief Swope and Fire Chief Brogan have approved the route and will provide any services they may 

require, as outlined in 8-A.  Per Mayor Bazzi communication dated August 20, 2024. 

 

Motion unanimously adopted 
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24-400 Motion by Councilman Ahmad, seconded by Councilman Saab to receive, note and file the notification from Mayor 

Bazzi for the City’s support of the Conference of Western Wayne (CWW) Resolution Expressing Concern Regarding 

the Radioactive Waste Scheduled to Come to Wayne County, Michigan, as outlined in 8-C. Per Mayor Bazzi 

communication dated August 26, 2024. 

 

After further discussion, the motion was amended to reflect the following: 

 

Motion by Councilman Ahmad, seconded by Councilman Saab to concur with the Conference of Western Wayne 

(CWW) Resolution Expressing Concern Regarding the Radioactive Waste Scheduled to Come to Wayne County, 

Michigan, as outlined in 8-C. Per Mayor Bazzi communication dated August 26, 2024. 

 

Motion unanimously adopted 

 

24-401 Motion by Councilman Saab, seconded by Councilman Ahmad to approve the request for Special Legal Counsel 

by Treasurer Hicks-Clayton, as outlined in 9-A. Per Treasurer Hicks-Clayton communication dated August 22, 

2024. 

 

After further discussion, the motion was amended to reflect the following: 

 

Motion by Councilman Saab, seconded by Councilman Ahmad to approve the request for Special Legal Counsel 

by Treasurer Hicks-Clayton, as outlined in 9-A, and to specify the hourly rate not to exceed $200.00 per hour, with 

a total retainer fee not to exceed $5,000.00, only to be used for anything pertaining to Treasurer Hicks-Clayton 

within her capacity as City Treasurer.  In addition, if the funds aren’t used within five (5) months, the funds will be 

returned to the General Fund. Per Treasurer Hicks-Clayton communication dated August 22, 2024 

 

Ayes: Council Chairman Baydoun, Council Chair Pro Tem Ahmad, Councilwoman Bryer, Councilwoman 

Malinowski Maxwell, Councilman Saab, Councilman Wencel. 

Nays: Councilman Constan. 

Absent: None. 
 

Motion adopted 

 

24-402 Motion by Councilman Constan, seconded by Councilwoman Bryer to approve the New National Opioids 

Settlement: Kroger Participation Package for the City. In addition, authorize Chief of Staff Hernandez to 

electronically execute the Participation Agreement on behalf of the City, as outlined in 9-B.  Per Chief of Staff 

Hernandez communication dated August 21, 2024. 

 

Motion unanimously adopted 

 

24-403 Motion by Councilwoman Bryer, seconded by Councilman Saab to approve Change Order #1 to the 2023 Street 

Repair Program to include five (5) additional streets, as outlined in 9-C.  Per City Engineer Dib communication 

dated August 20, 2024. 

 

After further discussion, the motion was amended to reflect the following: 

 

Motion by Councilwoman Bryer, seconded by Councilman Saab to approve Change Order #1 to the 2023 Street 

Repair Program to include five (5) additional streets, as outlined in 9-C.  In addition, with the approval of this 

contract, the contractor is to fill any form work that is removed within three (3) weeks.  Anything outside of the 

three (3) week period is a $10,000.00 penalty per week, per occurrence, until it is complete. Per City Engineer Dib 

communication dated August 20, 2024. 

 

Motion unanimously adopted 
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24-404 Motion by Councilman Ahmad, seconded by Councilwoman Malinowski Maxwell to authorize the Mayor and Clerk 

to sign the Western Wayne County Special Operations Team (WWCSOT) Contract which was previously approved 

by City Council on August 13, 2024 by Motion #24-385, as outlined in 9-D. Per Police Chief Swope communication 

dated August 20, 2024. 

 

Motion unanimously adopted 

 

24-405 Motion by Councilman Saab, seconded by Councilman Ahmad to adopt the Resolution to Address the Collection 

of Payments or Refunds Under or Over $10.00, as outlined in 11-A.  Per Treasurer Hicks-Clayton communication 

dated August 21, 2024. 

 

Motion unanimously adopted 

 

24-406 Motion by Councilman Saab, seconded by Councilman Ahmad to amend Motion 24-335 to exclude the 

requirement for GPS tracking on vehicles assigned to Dearborn Heights Fire Department inspectors and 

investigators who are authorized to take department vehicles home. This amendment aligns the policy with the 

existing exemption granted to investigative personnel of the Dearborn Heights Police Department under the original 

motion, as outlined in 11-B. Per Councilman Saab communication dated August 22, 2024. 

 

Motion unanimously adopted 

 

24-407 Motion by Councilman Saab, seconded by Councilman Ahmad to table Item 11-C.  Per Councilman Saab 

communication dated August 27, 2024. 

 

Motion unanimously adopted 

 

24-408 Motion by Councilman Saab, seconded by Councilman Constan to approve the temporary food truck/tent/cart 

license renewal application for Hot Wheels Grill, as outlined in 13-A.   

 

Motion unanimously adopted 

 

24-409 Motion by Councilman Saab, seconded by Councilman Ahmad to approve the temporary food truck/tent/cart 

license renewal application for El-Sayed Meats on the Go, as outlined in 13-B. 

 

Motion unanimously adopted 

 

24-410 Motion by Councilwoman Malinowski Maxwell, seconded by Councilman Saab to adjourn the Dearborn Heights 

City Council Regular Meeting. 

 

Motion unanimously adopted 

 

 

The meeting adjourned at 9:10 p.m. 

 

 

LYNNE M. SENIA    MO BAYDOUN 

CITY CLERK     COUNCIL CHAIRMAN 

 

GEORGANNE SEMENIUK 

COUNCIL SECRETARY 
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Inv Ref# Vendor Inv Amt

1 BOUND TREE MEDICAL, LLC 2,981.21$                 

2 BOWLES BROTHERS SERVICES 11,395.00$              

3 BRYX 6,000.00$                 

4 DORNBOS SIGN INC 2,132.38$                 

5 DOWNRIVER UTILITY WASTEWATER AUTH 646,587.07$            

6 DUKE'S ROOT CONTROL INC. 2,858.65$                 

7 DUKE'S ROOT CONTROL INC. 17,552.15$              

8 ELECTION SOURCE 12,394.50$              

9 GUARDIAN ENVIRONMENTAL SERVICES INC 2,035.40$                 

10 HEALTHJOY, LLC 1,683.50$                 

11 IB ELECTRIC 7,000.00$                 

12 JARIR BOOKSTORE 1,364.50$                 

13 JARIR BOOKSTORE 1,499.66$                 

14 MACQUEEN 2,046.00$                 

15 MACQUEEN 2,735.10$                 

16 MACQUEEN 2,636.22$                 

17 MAGIC BUS BAND LLC 1,500.00$                 

18 NAVIGATE360, LLC 2,247.00$                 

19 OCCMED CONNECT 2,570.00$                 

20 OGLETREE DEAKINS 5,170.00$                 

21 PLANTE MORAN 25,400.00$              

22 PLANTE MORAN 25,400.00$              

23 POWER DMS, INC 9,535.27$                 

24 R & R FIRE TRUCK REPAIR, INC. 1,737.70$                 

25 R & R FIRE TRUCK REPAIR, INC. 7,401.55$                 

26 R & R FIRE TRUCK REPAIR, INC. 1,530.74$                 

27 SCHENK & BRUETSCH PLC 1,997.35$                 

28 SCHENK & BRUETSCH PLC 3,407.50$                 

29 STAPLES 2,574.46$                 

30 SYSTEMP CORPORATION 2,835.00$                 

31 SYSTEMP CORPORATION 2,007.24$                 

32 TELEFLEX LLC 1,863.34$                 

33 WAYNE COUNTY 476,294.79$            

34 WAYNE COUNTY 4,200.00$                 

35 WOLVERINE TRUCK SALES INC. 7,969.32$                 

# of Invoices:          35      # Due:      35         Totals: 1,308,542.60$         

Claims 9/10/2024

Page 9 of 217



Page 10 of 217



Page 11 of 217



Page 12 of 217



Page 13 of 217



Page 14 of 217



Page 15 of 217



Page 16 of 217

Shannon Shepard

8/29/2024
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-420 

 

8.A. 
 

 

Mayor's Office  

 
TO: Honorable City Council Members 

FROM: Bill Bazzi, Mayor 

DATE: September 3, 2024 

RE: Star International Academy Homecoming Parade 2024 
 
 
Honorable Council Members:  
 
Star International Academy has requested permission to hold their Homecoming Parade on Friday, 
September 27, 2024 at 11:00 am, staging to begin at 10:00am. Police Chief Swope and Fire Chief 
Brogan have approved the route and will provide any services they may require.  Your approval 
would be greatly appreciated. 
 
Sincerely,  
Bill Bazzi 
Mayor 
  
 
Attachments: 
1. Star Academy HC Parade 2024 Council Packet 
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Bill Bazzi 
Mayor 

 

 

 

 

City of Dearborn Heights ● 6045 Fenton, Dearborn Heights, MI 48127 ● (313) 791-3490 ● Fax (313) 791-3491 

 

Mayor’s Office 

TO:  Kevin Swope, Police Chief 
Dave Brogan, Fire Chief 

 
FROM:  Stephanie Shockey, Executive Assistant 
 
DATE:  August 21, 2024 
 
RE:  Star International Academy Homecoming Parade 
 

 
Please review the attached correspondence from Star International Academy requesting 
approval for their Homecoming Parade to be held on Friday, September 27, 2024 at 11:00a.m, 
staging to begin at 10:00a.m.  After you have reviewed the parade route please advise me if the 
route meets with your approval and if your department will be able to participate.  At that 
point I will prepare a letter to City Council requesting their approval.   
 
Thank you. 

 
Stephanie Shockey 
Executive Assistant to Mayor Bazzi 
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-421 

 

9.A. 
 

 

Mayor's Office  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Mariana Hernandez, Chief of Staff 
Ali Dib, City Engineer 

DATE: September 3, 2024 

RE: Chief of Staff Hernandez & City Engineer Dib - HUD Fiscal Year 2024 Community Project 
Funding Grant Award 

 
 
I am requesting your approval for the following: 
 
Motion to accept the attached HUD FY 2024 Community Project Funding Grant Award Package:  B-
24-CP-MI-1184  in the amount of 500,000 and further authorize the Mayor to sign the attached 
agreement.  
 
Additionally, please authorize the Comptroller to create the necessary General ledger accounts for 
Grant tracking. 
 
  
 
Attachments: 
1. HUD Form 1044 B-24-CP-MI-1184 
2. Award Letter B-24-CP-MI-1184 
3. FY2024 CPF Grant Agreement 
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U.S. Department of Housing

and Urban Development

 7. Name and Address of Recipient  8. HUD Administering Office

Previous Editions are Obsolete

Ref. Handbook 2210.17 

Assistance Award/Amendment

Office of Administration

 1. Assistance Instrument  2. Type of Action

XCooperative Agreement Grant X Award Amendment

 3. Instrument Number  4. Amendment Number  5. Effective Date of this Action  6. Control Number

CPD, Congressional Grants Division
451 7th Street, SW, Rm 7146
Washington, DC 20410-7000

 8a. Name of Administrator  8b. Telephone Number

 10. Recipient Project Manager  9. HUD Government Technical Representative

 11. Assistance Arrangement  13. HUD Payment Office

 14. Assistance Amount  15. HUD Accounting and Appropriation Data

Mariana Mariana

 12. Payment Method

X X

Cost Reimbursement

Cost Sharing

Fixed Price

Treasury Check Reimbursement

Advance Check

Automated Clearinghouse

Chief Financial Officier

Previous HUD Amount

HUD Amount this Action 

Total HUD Amount

Recipient Amount

Total Instrument Amount

$500,000.00

15a. Appropriation Number

Amount Previously Obligated

Obligation by this Action

Total Obligation

15b. Reservation Number

 17.  18.

 19. Recipient (By Name):  20. HUD (By Name):

 Signature & Title:

Recipient is required to sign and return three (3) copies of 
this document to the HUD Administering Office.

X Recipient is not required to sign this document.

Date: Date:

form HUD-1044 (8/90) 

This Award consists of the following items which are appended to and hereby made part of this Award:

(A) Cover Page - HUD 1044
(B) Grant Agreement

B-24-CP-MI-1184

City of Dearborn Heights

6045 Fenton

$500,000.00

$500,000.00

Fire Station Replacement

Instructions:                                                                                                                                                                                                       

Nicole Graham

 Mariana Mariana

Dearborn Heights, MI 48127

EDE 24

EIN:

Nicole.C.Graham@hud.gov

UEI:

Locate your nearest HUD Regional Environmental Officer at 

https://www.hudexchange.info/programs/environmental-review/hud-environmental-staff-contacts/-region-i-regional-and-field-environmental-officers.

NO PROJECT FUNDS may be committed to the project or drawn down prior to environmental release of funds approval.

16. Description

Disclaimer: The information on this form is to be used only for purposes of recordkeeping and facilitating communication between the 
Recipient identified in box 7 above (which is also referred to as the "Grantee") and the U.S. Department of Housing and Urban 
Development ("HUD") in relation to the award identified above ("this award").   
This document does NOT constitute the grant agreement for this award. 
The terms and conditions for this award are as specified in the grant agreement signed by HUD and the Grantee
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

WASHINGTON, D.C. 20410-1000

OFFICE OF COMMUNITY PLANNING AND DEVELOPMENT

Grant Number: B-24-CP-MI-1184

Grantee/Recipeint: City of Dearborn Heights

Tuesday, August 27, 2024

Mariana Mariana

6045 Fenton

Dearborn Heights, MI 48127

City of Dearborn Heights

Email: mhernandez@dearbornheightsmi.gov

Project: Fire Station Replacement

Amount: $500,000

Chief of Staff / FOIA Coordinator

Dear Community Project Funding Grantee,

HUD Grant Officer Nicole Graham / Nicole.C.Graham@hud.gov

HUD System Officer: Grace E. Cerand / Grace.E.Cerand@hud.gov

HUD Regional Environmental Officer: Melanie H. Castillo / Melanie.H.Castillo@hud.gov

In the Consolidated Appropriations Act, 2024 (Public Law 118-42) (the FY2024 Act), 

and the Further Consolidated Appropriations Act, 2024 (Public Law 118-47) (the Further 

FY2024 Act) Congress made $3,290,054,336 in funding available for Community Project 

Funding (CPF). These CPF awards are administered by the Department of Housing and Urban 

Development (HUD). HUD received the information below about your project from Congress. A 

Grant Number has been added and will be the unique identifier for your project throughout the 

grant process. 

 

This letter outlines initial grant award requirements and information needed from you to 

get started. This Grant Award Package also includes: The “FY2024 Community Project Funding 

Grant Guide” (FY2024 CPF Grant Guide), the template for your FY2024 Community Project 

Funding Grant Agreement, and the forms required to complete and submit information online to 

populate before we sign your FY2024 CPF Grant Agreement. A brief overview of these 

documents is below: 

 

1) FY2024 CPF Grant Guide: The FY2024 CPF Grant Guide provides instructions for 

completing the requested information and filling out the required administrative forms to 

initiate your FY2024 CPF Grant Agreement. Please refer to this document as it includes 

important information and forms for accessing the online system (DRGR), as well as 

other information concerning reporting requirements. 
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2) FY2024 CPF Grant Agreement for this Award: The FY2024 CPF Grant Agreement specifies the 

applicable statutory provisions, regulations, and administrative requirements for this award. Please make 

sure all grantee information and award-specific information is entered completely and accurately before 

signing this Agreement.  When you submit your grant materials on our DRGR Grant Processing Module it 

will create your customized FY2024 CPF Grant Agreement.  

 

3) Standard Forms and Required Materials: The following forms will be needed:  

a. Form HUD-1044, Assistance Award/Amendment Form (Attached) 

b. Standard Form–424 Application for Federal Assistance (in the online system) 

c. SF-424-B, Assurances for Non construction Programs, and/or SF-424-D, Assurances for 

Construction Programs (in the online system) 

d. SF-LLL Disclosure of Lobbying Activities (as applicable in the online system): 

https://www.grants.gov/forms/forms-repository/sf-424-family 

e. SF-1199A - Direct Deposit Sign-Up Form: https://www.gsa.gov/system/files/SF1199A-

20.pdf  The form is to be completed by the grantee and grantee’s financial institution. 

Grantees will need to submit the completed form and upload to DRGR. 

 

Grant Award Process Overview 

 

Below is a step-by-step walk-through of the process and necessary documents and forms to execute 

your FY2024 CPF Grant Agreement. This process and the forms are also available in the FY2024 CPF 

Grant Guide, which can also be found on the program’s webpage at: 

https://www.hud.gov/program_offices/comm_planning/edi-grants/FY_2024 on HUD.gov and on this 

webpage https://www.hudexchange.info/programs/cpf/ on the HUD Exchange.  

 

1. Grantees should review the Grant Award Package documents. 

2. Grantees should initiate or complete the HUD environmental review.  

3. Grantees gather all required information and submit to HUD using the online system DRGR.  

4. HUD provides access to DRGR system to access the Grant Processing Module to submit required 

information, answer questions, and upload documents. Once all required information is submitted 

online HUD will review the completed grant materials submitted. 

5. HUD staff will review the information and documents for completeness. If there are any deficiencies 

the corrections and/or clarifying questions will be shared with the grantee for correcting or answering 

the clarifying questions. If not, HUD staff will submit the package internally for a second level 

review. Then, the Acting Director for the Congressional Grants Division will review the grant 

package. Finally, your Grant Agreement will be executed. 

6. HUD will notify the grantee that their FY2024 Grant Agreement has been fully executed and will 

share additional materials with the grantee to complete to begin the payment processing activities to 

receive your funds.  
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Training and Tools 

 

FY2024 CPF Onboarding Event: This event will take place in September. We will review this 

letter and grant award package materials along with sharing next steps and how to sign up for a 

cohort. The event will be recorded and shared online after the event.  

 

FY2024 CPF Grantee Cohorts: This provides you and your staff the opportunity to register for a 

four-part training for how to prepare your grant materials and submit them online. Information 

about the registration will be shared via email and during the FY2024 CPF Onboarding Event.  

 

FY2024 CPF Grantee Webinar Series: This provides you and your staff with information about 

the regulations, requirements, and processes for your grant.  Information about the registration for 

the webinar series will be shared via email and during the FY2024 CPF Onboarding Event.  

 

FY2024 CPF Grantee Online HUD Exchange Resources: This website page includes general 

information and your specific Fiscal Year information along with links to past and future technical 

assistance opportunities. The site is also used for you to register for our listserv and for 

communicating updates to you and those on the listserv.  

 

Overview of Requirements 

 

CPF grants are subject to several Federal requirements. HUD will provide additional 

information and further clarification regarding applicable requirements and the grant award process 

in upcoming webinars and additional technical assistance. The most essential requirements include: 

 

1) Administrative Requirements: CPF grants are subject to the Uniform Administrative 

Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR Part 

200).  

 

2) HUD Environmental Review Requirements:  EDI/CPF grants, like all projects funded by 

HUD, are subject to requirements under the National Environmental Policy Act (NEPA), 

HUD’s NEPA-implementing regulations at 24 CFR Part 50 or 24 CFR Part 58, and 

appropriate federal environmental and historic preservation laws, regulations, and Executive 

Orders.    

 

• To be eligible, activities and expenses must comply with applicable Federal 

requirements. This includes administrative requirements under 2 CFR Part 200, 

environmental laws, statutes and Executive Orders, and other “cross-cutting” federal 

requirements adhered to by HUD. 

• If the environmental review is being conducted by a local government responsible entity 

under Part 58, a Request for Release of Funds and Certification must be approved by 

HUD, as applicable. If the environmental review is being completed by HUD under Part 

50, the environmental review must be approved and certified by HUD. 
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• HUD defines the “Federal Nexus” for a program or project as the event that triggers the 

requirements for federal environmental review under a host of laws, regulations, and 

Executive Orders, including the prohibition on choice limiting actions.  

• For FY2024 grants, the date of the Act's enactment (March 9, 2024) is the federal nexus for 

compliance with all environmental laws.  Once a project is federalized, in keeping with the 

National Environmental Policy Act (NEPA) and HUD’s NEPA-implementing regulations at 

24 CFR Part 50 or 24 CFR Part 58, environmental reviews must be completed, and all 

necessary HUD approvals must be obtained prior to taking any choice limiting actions, such 

as acquisition, construction, ground disturbance, and entering into contracts. 

• Further explanation and guidance on choice limiting actions and the environmental review 

process, including historic preservation review, is included within the CPF Grant Guide and 

on the program’s webpage at: https://www.hudexchange.info/programs/cpf/. 

• Some projects may already be underway at the time of federal nexus and while it is still best 

practice to stop all work after the federal nexus before the environmental review is 

complete for EDI/CPF projects that are already underway at time of federal nexus, grantees 

are allowed to perform activities after the federal nexus, but only for activities which are 

part of a pre-nexus contract that obligates them to do so. However, grantees would be doing 

so at their own risk, as any activity performed, or proposed to be performed, after the 

federal nexus must be included in the project scope of a satisfactory environmental review 

to be reimbursable. 

• A satisfactory review must show that the project activities will not result in unmitigable 

environmental harm and must not preclude consultation with the appropriate environmental 

authorities such as the State Historic Preservation Office (SHPO). Environmental 

authorities may refuse to consult if physical impacts are made to a site before consultation.  

• HUD conducted a nationwide environmental review for FY24 EDI/CPF soft costs to clear 

activities such as administrative, planning, and operations and maintenance costs (including 

costs to prepare an environmental review). After execution of the Grant Agreement, eligible 

soft costs can be incurred after March 9, 2024 (see 2 CFR 200.403). Eligible hard costs can 

be reimbursed if incurred after a full environmental review is completed (see 2 CFR 

200.403). 

• HUD Environmental Officers: 

https://www.hud.gov/sites/dfiles/CPD/documents/Community-Project-Funding-Portfolio-

Assignments.pdf.  

 

If you, or your staff, have any questions regarding how to complete or submit the 

requires documents, please feel free to contact your Grant Officer or System Officer. Please 

note while your Grant Officer may change over time, we have a team approach to managing 

your project. Please include your grant number and project in all email correspondence. We 

look forward to working with you on this important project! 

 

Sincerely, 

 
 

Nadab Bynum 

Acting Deputy Assistant Secretary  

    for Economic Development 
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FY 2024 COMMUNITY PROJECT FUNDING  

GRANT AGREEMENT NO. B-24-CP-XX-#### 

 

Grantee Name:   

Grantee Address:   

Grantee's Unique Entity Identifier (UEI):   

Grantee’s Employer Identification Number (EIN):   

Federal Award Identification Number (FAIN):  B-24-CP-XX-#### 

Assistance Listing Number and Name:  14.251 Economic Development Initiative, Community 

Project Funding, and Miscellaneous Grants  

Period of Performance/Budget Period Start Date: [Enter date the agreement is executed by 

HUD] 

Period of Performance/Budget Period End Date:  August 31, 2032 

 

This Grant Agreement between the U.S. Department of Housing and Urban Development 

(HUD) and [GRANTEE NAME] (the Grantee) is made pursuant to the authority of the 

Consolidated Appropriations Act, 2024 (Public Law 118-42) and the Explanatory Statement for 

Division L of that Act, which was printed in the Senate section of the Congressional Record on 

March 5, 2024 (Explanatory Statement) as deemed to be amended by the Further Consolidated 

Appropriations Act, 2024 (Public Laws 118-47).  

  

In reliance upon and in consideration of the mutual representations and obligations under 

this Grant Agreement, HUD and the Grantee agree as follows: 

 

ARTICLE I.  Definitions  

 

The definitions at 2 CFR 200.1 apply to this Grant Agreement, except where this Grant 

Agreement specifically states otherwise. 

 

Budget period is defined in 2 CFR 200.1 and begins and ends on the dates specified 

above for the Period of Performance/Budget Period Start Date and Period of 

Performance/Budget Period End Date. 

 

Period of Performance is defined in 2 CFR 200.1 and begins and ends on the dates 

specified above for the Period of Performance/Budget Period Start Date and Period of 

Performance/Budget Period End Date. 

 

ARTICLE II. Total Grant Amount 

 

Subject to the provisions of the Grant Agreement, HUD will make grant funds in the 

amount of $[GRANT AWARD AMOUNT] available to the Grantee.   
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ARTICLE III. Award-Specific Requirements 

 

A.  Federal Award Description. The Grantee must use the Federal funds provided under 

this Grant Agreement (Grant Funds) to carry out the Grantee’s “Project.”  Unless changed in 

accordance with Article III, section C of this Grant Agreement, the Grantee’s Project shall be as 

described in the Project Narrative that is approved by HUD as of the date that HUD signs this 

Grant Agreement.  For reference, HUD will attach this approved Project Narrative as Appendix 1 

to the Grant Agreement on the date that HUD signs this Grant Agreement.  

 

B.  Approved Budget. The Grantee must use the Grant Funds as provided by the 

Approved Budget.  Unless changed in accordance with Article III, section C of this Grant 

Agreement, the Approved Budget shall be the line-item budget that is approved by HUD as of 

the date that HUD signs this Grant Agreement.  For reference, HUD will attach this approved 

line-item budget as Appendix 2 to this Grant Agreement on the date that HUD signs this Grant 

Agreement.  

 

C. Project and Budget Changes. All changes to the Grantee’s Project or Approved Budget 

must be made in accordance with 2 CFR 200.308 and this Grant Agreement. To request HUD’s 

approval for a change in the approved Project Narrative and/or Budget, the Grantee must submit 

a formal letter to HUD’s Office of Economic Development - Congressional Grants Division 

(CGD) Director through the assigned Grant Officer in accordance with HUD’s instructions for 

amending the Project Narrative and/or Project Budget found in the document titled “FY2024 

Economic Development Initiative - Community Project Funding Grant Guide ” that accompanies 

the Grant Agreement.  The Grantee is prohibited from making project or budget changes that 

would conflict with the Applicable Appropriations Act Conditions described in Article III, 

section D of this Grant Agreement.  The assigned Grant Officer for this grant is provided in the 

Award Letter for this grant and found on HUD’s website. The CGD will notify the Grantee of 

whether HUD approves or disapproves of the change.  Before the Grantee expends Grant Funds 

in accordance with any change approved by HUD or otherwise allowed by 2 CFR 200.308, the 

Grantee must update its grant information in HUD’s Disaster Recovery Grant Reporting (DRGR) 

to reflect that change. 

 

D. Applicable Appropriations Act Conditions. The conditions that apply to the Grant 

Funds under the Consolidated Appropriations Act, 2024, and the Explanatory Statement, as 

modified by the Further Consolidated Appropriations Act, 2024 or a later act, are incorporated 

by this reference and made part of this Grant Agreement. The Grant Funds are not subject to the 

Community Development Block Grants regulations at 24 CFR part 570 or Title I of the Housing 

and Community Development Act of 1974. 

 

E. In accordance with 2 CFR 200.307, costs incidental to the generation of program 

income may be deducted from gross income to determine program income, provided these costs 

have not been charged to the grant.  As authorized under 2 CFR 200.307, program income may 

be treated as an addition to the Federal award, provided that the Grantee uses that income for 

allowable costs under this Grant Agreement. Any program income that cannot be expended on 

allowable costs under this Grant Agreement must be reported and paid to HUD within 120 days 

after the period of performance, unless otherwise specified by an applicable Federal statute.  
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F.  The Grantee must use the Grant Funds only for costs (including indirect costs) that 

meet the applicable requirements in 2 CFR part 200 (including appendices). The Grantee’s 

indirect cost rate information is as provided in Appendix 3 to this Grant Agreement. Unless the 

Grantee is an Institution of Higher Education, the Grantee must immediately notify HUD upon 

any change in the Grantee’s indirect cost rate during the Period of Performance, so that HUD can 

amend the Grant Agreement to reflect the change if necessary.  Consistent with 2 CFR Part 200, 

Appendix III (C.7), if the Grantee is an Institution of Higher Education and has a negotiated rate 

in effect on the date this Grant Agreement is signed by HUD, the Grantee may use only that rate 

for its indirect costs during the Period of Performance.  

      

  G. The Grantee must comply with any specific conditions that HUD may apply to this 

Grant Agreement as provided by 2 CFR 200.208. If applicable, these conditions will be listed or 

added as Appendix 5 to this Grant Agreement.  

 

H. The Grantee is responsible for managing the Project and ensuring the proper use of the 

Grant Funds. The Grantee is also responsible for ensuring the completion of the Project, the 

grant closeout, and compliance with all applicable federal requirements. All subawards made 

with funding under this Grant Agreement are subject to the subaward requirements under 2 CFR 

Part 200, including 2 CFR 200.332, and other requirements provided by this Grant Agreement. 

The Grantee is responsible for ensuring each subrecipient complies with all requirements under 

this Grant Agreement, including the general federal requirements in Article IV.  A subaward may 

be made to a for-profit entity only if HUD expressly approves that subaward and the for-profit 

entity is made subject to the same Federal requirements that apply to all other subrecipients, 

including all requirements 2 CFR part 200 provides with respect to a subaward, except the audit 

requirements in 2 CFR part 200, subpart F. 

 

ARTICLE IV.  General Federal Requirements 

 

A. If the Grantee is a unit of general local government, a State, an Indian Tribe, or an 

Alaskan Native Village, the Grantee is the Responsible Entity (as defined in 24 CFR part 58) and 

agrees to assume all of the responsibilities for environmental review and decision-making and 

action, as specified and required in regulations issued by the Secretary pursuant to section 305(c) 

of the Multifamily Housing Property Disposition Reform Act of 1994 and published in 24 CFR 

Part 58. 

 

B. If the Grantee is a housing authority, redevelopment agency, academic institution, 

hospital or other non-profit organization, the Grantee shall request the unit of general local 

government, Indian Tribe or Alaskan Native Village, within which the Project is located and 

which exercises land use responsibility, to act as Responsible Entity and assume all of the 

responsibilities for environmental review and decision-making and action as specified in 

paragraph A above, and the Grantee shall carry out all of the responsibilities of a grantee under 

24 CFR Part 58.  

 

C. After March 9, 2024, neither the Grantee nor any of its contractors, subrecipients, and 

other funding and development partners may undertake, or commit or expend Grant Funds or 
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local funds for, project activities (other than for planning, management, development and 

administration activities), unless a contract requiring those activities was already executed on or 

before March 9, 2024, until one of the following occurs: 

 

(i) the Responsible Entity has completed the environmental review procedures 

required by 24 CFR part 58, and HUD has approved the environmental certification and 

given a release of funds; 

 

(ii) the Responsible Entity has determined and documented in its environmental 

review record that the activities are exempt under 24 CFR 58.34 or are categorically 

excluded and not subject to compliance with environmental laws under 24 CFR 58.35(b); or 

 

(iii) HUD has performed an environmental review under 24 CFR part 50 and has 

notified Grantee in writing of environmental approval of the activities. 

 

D. Following completion of the environmental review process, the Grantee shall exercise 

oversight, monitoring, and enforcement as necessary to assure that decisions and mitigation 

measures adopted through the environmental review process are carried out during project 

development and implementation. 

 

 E. The Grantee must comply with the generally applicable HUD and CPD requirements 

in 24 CFR Part 5, subpart A, including all applicable fair housing, and civil rights requirements. 

The Grantee must report data on the race, color, religion, sex, national origin, age, disability, and 

family characteristics of persons and households who are applicants for, participants in, or 

beneficiaries or potential beneficiaries of the Grantee’s Project, consistent with the instructions 

and forms provided by HUD in order to carry out its responsibilities under the Fair Housing Act, 

Executive Order 11063, Title VI of the Civil Rights Act of 1964, and Section 562 of the Housing 

and Community Development Act of 1987 (e.g. HUD-27061).   

 

 F. The Grantee must comply with the Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements in 2 CFR part 200, as may be amended from time to time. If 

2 CFR part 200 is amended to replace or renumber sections of part 200 that are cited specifically 

in this Grant Agreement, the part 200 requirements as renumbered or replaced by the 

amendments will govern the obligations of HUD and the Grantee after those amendments 

become effective.   

 

 G. The Grantee must comply with the Award Term in Appendix A to 2 CFR Part 25 

(“System for Award Management and Universal Identifier Requirements”) and the Award Term 

in Appendix A to 2 CFR Part 170 (“Reporting Subawards and Executive Compensation”), which 

by this reference are incorporated into and made part of this Grant Agreement. 

 

 H. If the Total Grant Amount, as provided in Article II of this Grant Agreement, is 

greater than $500,000, the Grantee must comply with the Award Term and Condition for Grantee 

Integrity and Performance Matters in Appendix 4 to this Grant Agreement.  

 

Page 109 of 217



FY 2024 COMMUNITY PROJECT FUNDING  

GRANT AGREEMENT NO. B-24-CP-XX-#### 

 

 5 

 I.  Unless the Grantee is exempt from the Byrd Amendment as explained below, the 

Grantee must comply with the provisions of Section 319 of Public Law 101-121, 31 U.S.C. 

1352, (the Byrd Amendment) and 24 CFR Part 87, which prohibit recipients of Federal contracts, 

grants, or loans from using appropriated funds for lobbying the executive or legislative branches 

of the Federal Government in connection with a specific contract, grant, loan, or cooperative 

agreement.  The Grantee must sign the corresponding certification in Appendix 8 to this Grant 

Agreement and return it to HUD with this Grant Agreement. The Grantee must include in its 

award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 

under grants, loans, and cooperative agreements), the requirements for the certification required 

by Appendix A to 24 CFR Part 87 and for disclosure using the Disclosure of Lobbying Activities 

(SF-LLL) form.  In addition, the Grantee must obtain the executed certification required by 

Appendix A and an SF-LLL from all covered persons.  “Person” is as defined by 24 CFR Part 

87.   Federally recognized Indian tribes and TDHEs established by Federally recognized Indian 

tribes as a result of the exercise of the tribe’s sovereign power are excluded from coverage of the 

Byrd Amendment. State-recognized Indian tribes and TDHEs established only under state law 

must comply with this requirement. 

 

J. The Grantee must comply with drug-free workplace requirements in Subpart B of 2 

CFR Part 2429, which adopts the governmentwide implementation (2 CFR Part 182) of sections 

5152-5158 of the Drug-Free Workplace Act of 1988, Pub. L. 100-690, Title V, Subtitle D (41 

U.S.C. 701-707).  

 

 K. Unless the Grantee is a Federally recognized Tribe, the Grantee must comply with the 

Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (URA) as 

implemented by regulations at 49 CFR Part 24. The URA applies to acquisitions of real property 

and relocation occurring as a direct result of the acquisition, rehabilitation, or demolition of real 

property for Federal or Federally funded programs or projects. Real property acquisition that 

receives Federal financial assistance for a program or project, as defined in 49 CFR 24.2, must 

comply with the acquisition requirements contained in 49 CFR part 24, subpart B. Unless 

otherwise specified in law, the relocation requirements of the URA and its implementing 

regulations at 49 CFR part 24, cover any displaced person who moves from real property or 

moves personal property from real property as a direct result of acquisition, rehabilitation, or 

demolition for a program or project receiving HUD financial assistance.  

 

L.  If Grant Funds are used for purchase, lease, support services, operation, or work that 

may disturb painted surfaces, of pre-1978 housing, you must comply with the lead-based paint 

evaluation and hazard reduction requirements of HUD's lead-based paint rules (Lead Disclosure; 

and Lead Safe Housing (24 CFR part 35)), and EPA's lead-based paint rules (e.g., Repair, 

Renovation and Painting; Pre-Renovation Education; and Lead Training and Certification (40 

CFR part 745)).  
 

M.  The Grantee must comply with Section 3 of the Housing and Urban Development 

Act of 1968 (Section 3), 12 U.S.C. 1701u, and HUD’s regulations at 24 CFR part 75, as 

applicable, including the reporting requirements in 24 CFR 75.25. Grants made to Tribes and 

TDHEs are subject to Indian Preference requirements in Section 7(b) of the Indian Self-

Determination and Education Assistance Act (25 U.S.C. 5307(b)). As stated in 24 CFR 75.3(c), 

grants to Tribes and TDHEs are subject to Indian Preference requirements in lieu of Section 3. 
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Grantees that are not exempt from Section 3 must submit annual reports of Section 3 

accomplishment Performance Measures in DRGR in January of the calendar year.  This report 

reflects Section 3 accomplishments for the previous calendar year. 

 

N.  The Grantee must not use any Grant Funds to support any Federal, state, or local 

project that seeks to use the power of eminent domain, unless eminent domain is employed only 

for a public use. Public use includes use of funds for mass transit, railroad, airport, seaport, or 

highway projects, and utility projects which benefit or serve the general public (including 

energy-related, communication-related, water-related, and waste water-related infrastructure), 

other structures designated for use by the general public or with other common-carrier or public-

utility functions that serve the general public and are subject to regulation and oversight by the 

government, and projects for the removal of an immediate threat to public health and safety or 

brownfields, as defined in the Small Business Liability Relief and Brownfields Revitalization 

Act (Pub. L. 107-118). Public use does not include economic development that primarily benefits 

private entities. 

 

O.  The Grantee must not use any Grant Funds to maintain or establish a computer 

network that does not block the viewing, downloading, and exchanging of pornography. This 

requirement does not limit the use of funds necessary for any Federal, State, tribal, or local law 

enforcement agency or any other entity carrying out criminal investigations, prosecution, or 

adjudication activities.  

 

P.  The Grantee must administer its Grant Funds in accordance with the Conflict-of-

Interest requirements set forth in Appendix 6 of this Grant Agreement.  

 

Q. The Grantee must comply with the governmentwide debarment and suspension 

requirements in 2 CFR part 180 as incorporated and supplemented by HUD’s regulations at 2 

CFR part 2424.   

 

R. The Grantee must comply with the award term regarding trafficking in persons in 

Appendix 7 of this Grant Agreement. 

  

S. The assurances and certifications the Grantee has made and submitted to HUD are 

incorporated by this reference and made part of this Grant Agreement. 

 

T. Any person who becomes aware of the existence or apparent existence of fraud, waste 

or abuse of any HUD award must report such incidents to both the HUD official responsible for 

the award and to HUD’s Office of Inspector General (OIG). HUD OIG is available to receive 

allegations of fraud, waste, and abuse related to HUD programs via its hotline number (1-800-

347-3735) and its online hotline form. The Grantee must comply with 41 U.S.C. § 4712, which 

includes informing employees in writing of their rights and remedies, in the predominant native 

language of the workforce. Under 41 U.S.C. § 4712, an employee of the Grantee or a 

subrecipient—as well as a personal services contractor—who makes a protected disclosure about 

a Federal grant or contract cannot be discharged, demoted, or otherwise discriminated against as 

long as they reasonably believe the information they disclose is evidence of:  

1. Gross mismanagement of a Federal contract or grant;  
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2. Waste of Federal funds;  

3. Abuse of authority relating to a Federal contract or grant;  

4. Substantial and specific danger to public health and safety; or  

5. Violations of law, rule, or regulation related to a Federal contract or grant. 

 

U. The Grantee must comply with the requirements of the Build America, Buy America 

(BABA) Act, 41 USC 8301 note, and all applicable rules and notices, as may be amended, if 

applicable to the Grantee’s infrastructure project. Pursuant to HUD’s Notice, “Public Interest 

Phased Implementation Waiver for FY 2022 and 2023 of Build America, Buy America 

Provisions as Applied to Recipients of HUD Federal Financial Assistance” (88 FR 17001), any 

funds obligated by HUD on or after the applicable listed effective dates, are subject to BABA 

requirements, unless excepted by a waiver. 

 

 

ARTICLE V. Drawdown Requirements 

 

A. The Grantee may not draw down Grant Funds until HUD has received and approved 

any certifications and disclosures required by 24 CFR 87.100 concerning lobbying, if applicable. 

 

 B.  The Grantee must use DRGR to draw down Grant Funds and report to HUD on 

activities.   

  

C.  The Grantee must enter activity and budget information in DRGR that is consistent 

with the Grantee’s Approved Project Narrative and Approved Budget as described in Article III, 

sections A and B of this Grant Agreement and complies with HUD’s instructions for entering 

information in DRGR found in the document titled “Grant Award Instructions” that accompanies 

the Grant Agreement.   

 

D.  The Grantee must only enter activities in DRGR that are described in the Approved 

Budget. 

 

E.  The Grantee must expend all Grant Funds in accordance with the activity and budget 

information in DRGR.    

 

F.  Each drawdown of Grant Funds constitutes a representation by the Grantee that the 

funds will be used in accordance with this Grant Agreement. 

 

G.  The Grantee must use DRGR to track the use of program income and must report the 

receipt and use of program income in the reports the Grantee submits to HUD under Article VI 

of this Grant Agreement.  The Grantee must expend program income before drawing down Grant 

Funds through DRGR. 

 

H.  Notwithstanding any other provision of this grant agreement, HUD will not be 

responsible for payment of any Grant Funds after the date Treasury closes the account in 

accordance with 31 U.S.C. § 1552. Because Treasury may close the account up to one week 
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before the September 30 date specified by 31 U.S.C. § 1552, the Grantee is advised to make its 

final request for payment under the grant no later than September 15, 2032. 

 

ARTICLE VI. Program-Specific Reporting Requirements 

 

In addition to the general reporting requirements that apply under other provisions of this 

Agreement, the following program-specific reporting requirements apply to the Grantee:  

 

 A.  The Grantee must submit a performance report in DRGR on a semi-annual basis and 

must include a completed Federal financial report as an attachment to each performance report in 

DRGR.  Performance reports shall consist of a narrative of work accomplished during the 

reporting period. During the Period of Performance, the Grantee must submit these reports in 

DRGR no later than 30 calendar days after the end of the 6-month reporting period.  The first of 

these reporting periods begins on the first of January or June (whichever occurs first) after the 

date this Grant Agreement is signed by HUD. 

 

 B.  The performance report must contain the information required for reporting program 

performance under 2 CFR 200.329(c)(2) and (d), including a comparison of actual 

accomplishments to the objectives of the Project as described in Article III, section A of this 

Grant Agreement, the reasons why established goals were not met, if appropriate, and additional 

pertinent information including, when appropriate, analysis and explanation of cost overruns or 

high unit costs.   

 

C.  Financial reports must be submitted using DRGR or such future collections HUD may 

require and as approved by OMB and listed on the Grants.gov website 

(https://grants.gov/forms/forms-repository/post-award-reporting-forms). 

 

D. The performance and financial reports will undergo review and approval by HUD. If a 

report submission is insufficient, HUD will reject the report in DRGR and identify the 

corrections the Grantee must make. 

 

 E.  No drawdown of funds will be allowed through DRGR while the Grantee has an 

overdue performance or financial report. 

 

 F. The Grantee must report and account for all property acquired or improved with Grant 

Funds as provided by 2 CFR part 200 using the applicable common forms approved by OMB 

and provided on the Grants.gov website (https://grants.gov/forms/forms-repository/post-award-

reporting-forms).  This reporting obligation includes submitting status reports on real property at 

least annually as provided by 2 CFR 200.330, accounting for real and personal property acquired 

or improved with Grant Funds as part of Project Closeout, and promptly submitting requests for 

disposition instructions as provided by 2 CFR 200.311, 200.31, and 200.314.  
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ARTICLE VII. Project Closeout 

 

 A. The grant will be closed out in accordance with 2 CFR part 200, as may be amended 

from time to time, except as otherwise specified in this Grant Agreement.  

 

 B. The Grantee must submit to HUD a written request to close out the grant no later than 

30 calendar days after the Grantee has drawn down all Grant Funds and completed the Project as 

described in Article III, section A of this Grant Agreement. HUD will then send the Closeout 

Agreement and Closeout Certification to the Grantee.  

 

 C. At HUD's option, the Grantee may delay initiation of project closeout until the 

resolution of any findings as a result of the review of semi-annual activity reports in DRGR. If 

HUD exercises this option, the Grantee must promptly resolve the findings. 

 

 D. The Grantee recognizes that the closeout process may entail a review by HUD to 

determine compliance with the Grant Agreement by the Grantee and all participating parties. The 

Grantee agrees to cooperate with any HUD review, including reasonable requests for on-site 

inspection of property acquired or improved with grant funds.  

 

 E.  No later than 120 calendar days after the Period of Performance, Grantees shall 

provide to HUD the following documentation: 

 

1. A Certification of Project Completion. 

 

2. A Grant Closeout Agreement. 

 

3. A final financial report giving: 

 

i) the amount and types of project costs charged to the grant (that meet the 

allowability and allocability requirements of 2 CFR part 200, subpart E); 

 

ii) a certification of the costs; and 

 

iii) the amounts and sources of other project funds. 

 

4. A final performance report providing a comparison of actual accomplishments 

with the objectives of the Project, the reasons for slippage if established objectives were 

not met and additional pertinent information including explanation of significant cost 

overruns. 

 

5. A final property report, if specifically requested by HUD at the time of closeout.  
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ARTICLE VIII. Default 

 

A default under this Grant Agreement shall consist of any use of Grant Funds for a 

purpose other than as authorized by this Grant Agreement, any noncompliance with statutory, 

regulatory, or other requirements applicable to the Grant Funds, any other material breach of this 

Grant Agreement, or any material misrepresentation in the Grantee’s submissions to HUD in 

anticipation of this award. If the Grantee fails to comply with the terms and conditions of the 

Grant Agreement, HUD may adjust specific conditions of this Grant Agreement as described in 2 

CFR part 200, as may be amended from time to time.  If HUD determines that noncompliance 

cannot be remedied by imposing additional conditions, HUD may take one or more of the 

remedies for noncompliance described in 2 CFR part 200, as may be amended from time to time.  

HUD may also terminate all or a part of this award as provided by 2 CFR 200.340 and other 

applicable provisions of 2 CFR part 200, as may be amended from time to time.  Nothing in this 

Grant Agreement shall be construed as creating or justifying any claim against the Federal 

government or the Grantee by any third party. 

 

ARTICLE IX.  HUD Contact Information 

 

 Except where this Grant Agreement specifically states otherwise, all requests, submissions, 

and reports the Grantee is required to make to HUD under this Grant Agreement must be made 

in accordance with HUD’s grant instructions found in the document titled “FY2024 Economic 

Development Initiative - Community Project Funding Grant Guide” that accompanies the Grant 

Agreement. 

 

This agreement is hereby executed on behalf of the Grantee and HUD as follows: 

 

GRANTEE 

 

______________________________________________________ 

(Name of Organization) 

 

 

BY:  _________________________________________________ 

              (Signature of Authorized Official) 

 

         _________________________________________________ 

              (Typed Name and Title of Authorized Official) 

 

         _________________________________________________ 

              (Date) 
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HUD 

 

BY:   _________________________________________________ 

             Nadab Bynum,  

                  Acting Deputy Assistant Secretary for Economic Development 

 

         _________________________________________________ 

              (Date) 
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APPENDIX 1 – Project Narrative  
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APPENDIX 2 – Approved Budget 
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APPENDIX 3 – Grantee’s Indirect Cost Rate Information 

 
As the duly authorized representative of the Grantee, I certify that the Grantee:  

☐ Will not use an indirect cost rate to calculate and charge indirect costs under the grant.  

☐ Will calculate and charge indirect costs under the grant by applying a de minimis rate as provided by 2 

CFR 200.414(f), as may be amended from time to time. 

☐ Will calculate and charge indirect costs under the grant using the indirect cost rate(s) listed below, and 

each rate listed is included in an indirect cost rate proposal developed in accordance with the applicable 

appendix to 2 CFR part 200 and, if required, was approved by the cognizant agency for indirect costs. 

 

Agency/department/major function Indirect cost rate  Type of Direct Cost Base 

 %  

 %  

 %  

 

 

Instructions for the Grantee’s Authorized Representative:  

You must mark the one (and only one) checkbox above that best reflects how the Grantee’s indirect costs 

will be calculated and charged under the grant.  Do not include indirect cost rate information for 

subrecipients. 

The table following the third box must be completed only if that box is checked.  When listing a rate in 

the table, enter both the percentage amount (e.g., 10%) and the type of direct cost base to be used. For 

example, if the direct cost base used for calculating indirect costs is Modified Total Direct Costs, then 

enter “MTDC” in the “Type of Direct Cost Base” column.  

If using the Simplified Allocation Method for indirect costs, enter the applicable indirect cost rate and 

type of direct cost base in the first row of the table.   

If using the Multiple Allocation Base Method, enter each major function of the organization for which a 

rate was developed and will be used under the grant, the indirect cost rate applicable to that major 

function, and the type of direct cost base to which the rate will be applied.  

If the Grantee is a government and more than one agency or department will carry out activities under the 

grant, enter each agency or department that will carry out activities under the grant, the indirect cost 

rate(s) for that agency or department, and the type of direct cost base to which each rate will be applied.   

To learn more about the indirect cost requirements, see 2 CFR part 200, subpart E; Appendix III to Part 

200 (for Institutions of Higher Education); Appendix IV to Part 200 (for nonprofit organizations); 

Appendix VII to Part 200 (for state and local governments and Indian Tribes); and Appendix IX to Part 

200 (for hospitals). 

Name of Authorized Official:  

 

 

Position/Title: 

 
 

Signature: 

X

 

Date (mm/dd/yyyy):  

 

 

  /  /     
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APPENDIX 4 – 

Award Term and Condition for Grantee Integrity and Performance Matters 

 

Reporting of Matters Related to Grantee Integrity and Performance 

 

(a) General Reporting Requirement. 

 

(1) If the total value of your active grants, cooperative agreements, and procurement contracts 

from all Federal agencies exceeds $10,000,000 for any period of time during the period of 

performance of this Federal award, then you as the grantee must ensure the information available 

in the responsibility/qualification records through the System for Award Management 

(SAM.gov), about civil, criminal, or administrative proceedings described in paragraph (b) of 

this award term is current and complete. This is a statutory requirement under section 872 of 

Public Law 110-417, as amended (41 U.S.C. 2313). As required by section 3010 of Public Law 

111-212, all information posted in responsibility/qualification records in SAM.gov on or after 

April 15, 2011 (except past performance reviews required for Federal procurement contracts) 

will be publicly available. 

 

(b) Proceedings About Which You Must Report. 

 

(1) You must submit the required information about each proceeding that— 

 

(i) Is in connection with the award or performance of a grant, cooperative agreement, or 

procurement contract from the Federal Government; 

 

(ii) Reached its final disposition during the most recent five-year period; and 

 

(iii) Is one of the following— 

 

(A) A criminal proceeding that resulted in a conviction; 

 

(B) A civil proceeding that resulted in a finding of fault and liability and payment of a monetary 

fine, penalty, reimbursement, restitution, or damages of $5,000 or more; 

 

(C) An administrative proceeding that resulted in a finding of fault and liability and your 

payment of either a monetary fine or penalty of $5,000 or more or reimbursement, restitution, or 

damages in excess of $100,000; or 

 

(D) Any other criminal, civil, or administrative proceeding if— 

 

(1) It could have led to an outcome described in paragraph (b)(1)(iii)(A) through (C); 

 

(2) It had a different disposition arrived at by consent or compromise with an acknowledgment 

of fault on your part; and 
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(3) The requirement in this award term to disclose information about the proceeding does not 

conflict with applicable laws and regulations. 

 

(c) Reporting Procedures. 

 

Enter the required information in SAM.gov for each proceeding described in paragraph (b) of 

this award term. You do not need to submit the information a second time under grants and 

cooperative agreements that you received if you already provided the information in SAM.gov 

because you were required to do so under Federal procurement contracts that you were awarded. 

 

(d) Reporting Frequency. 

 

During any period of time when you are subject to the requirement in paragraph (a) of this award 

term, you must report proceedings information in SAM.gov for the most recent five-year period, 

either to report new information about a proceeding that you have not reported previously or 

affirm that there is no new information to report. If you have Federal contract, grant, and 

cooperative agreement awards with a cumulative total value greater than $10,000,000, you must 

disclose semiannually any information about the criminal, civil, and administrative proceedings. 

 

(e) Definitions. 

 

For purposes of this award term— 

 

Administrative proceeding means a non-judicial process that is adjudicatory in nature to make a 

determination of fault or liability (for example, Securities and Exchange Commission 

Administrative proceedings, Civilian Board of Contract Appeals proceedings, and Armed 

Services Board of Contract Appeals proceedings). This includes proceedings at the Federal and 

State level but only in connection with the performance of a Federal contract or grant. It does not 

include audits, site visits, corrective plans, or inspection of deliverables. 

 

Conviction means a judgment or conviction of a criminal offense by any court of competent 

jurisdiction, whether entered upon a verdict or a plea, and includes a conviction entered upon a 

plea of nolo contendere. 

 

Total value of currently active grants, cooperative agreements, and procurement contracts 

includes the value of the Federal share already received plus any anticipated Federal share under 

those awards (such as continuation funding). 

 

APPENDIX 5 – Specific Award Conditions 

NONE.  

 

APPENDIX 6 – Conflict of Interest Requirements 

 

1. Conflicts Subject to Procurement Regulations. When procuring property or services, the 

grantee and its subrecipients shall comply with the applicable conflict-of-interest rules in 2 CFR 

200.317 and 2 CFR 200.318(c). In all cases not governed by 2 CFR 200.317 and 2 CFR 
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200.318(c), the Grantee and its subrecipients must follow the requirements contained in 

paragraphs 2-5 below. 

 

2. General prohibition. No person who is an employee, agent, consultant, officer, or elected or 

appointed official of the Grantee or subrecipient and who exercises or has exercised any 

functions or responsibilities with respect to assisted activities, or who is in a position to 

participate in a decision making process or gain inside information with regard to such activities, 

may obtain a financial interest or benefit from the activity, or have a financial interest in any 

contract, subcontract, or agreement with respect thereto, or the proceeds thereunder, either for 

himself or herself or for those with whom he or she has immediate family or business ties, during 

his or her tenure or for one year thereafter. Immediate family ties include (whether by blood, 

marriage, or adoption) the spouse, parent (including a stepparent), child (including a stepchild), 

sibling (including a stepsibling), grandparent, grandchild, and in-laws of a covered person. 

 

3. Exceptions. HUD may grant an exception to the general prohibition in paragraph (ii) upon the 

Grantee’s written request and satisfaction of the threshold requirements in paragraph (iv), if 

HUD determines the exception will further the Federal purpose of the award and the effective 

and efficient administration of the Grantee’s Project, considering the cumulative effects of the 

factors in paragraph (v).  

 

4. Threshold requirements for exceptions. HUD will consider an exception only after the Grantee 

has provided the following documentation:  

 

a. A disclosure of the nature of the conflict, accompanied by an assurance that there has 

been public disclosure of the conflict and a description of how that disclosure was made; 

and  

 

b. An opinion of the Grantee's attorney that the interest for which the exception is sought 

would not violate state or local law.  

 

5. Factors to be considered for exceptions. In determining whether to grant a requested exception 

after the Grantee has satisfactorily met the threshold requirements in paragraph (iii), HUD will 

consider the cumulative effect of the following factors, where applicable:  

 

a. Whether the exception would provide a significant cost benefit or an essential degree 

of expertise to the program or project that would otherwise not be available;  

 

b. Whether an opportunity was provided for open competitive bidding or negotiation;  

 

c. Whether the person affected is a member of a group or class of low- or moderate-

income persons intended to be the beneficiaries of the assisted activity, and the exception 

will permit such person to receive generally the same interests or benefits as are being 

made available or provided to the group or class; 
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d. Whether the affected person has withdrawn from his or her functions or 

responsibilities, or the decision-making process regarding the assisted activity in 

question;  

 

e. Whether the interest or benefit was present before the affected person was in a position 

as described in paragraph (ii);  

 

f. Whether undue hardship will result either to the Grantee or the person affected when 

weighed against the public interest served by avoiding the prohibited conflict; and  

 

g. Any other relevant considerations.  

 

6.  Disclosure of potential conflicts of interest. The Grantee must disclose in writing to HUD any 

potential conflict of interest. 

 

APPENDIX 7 – Award Term Regarding Trafficking in Persons 

 

The following award term and condition, which is required by 2 CFR part 175, applies as 

written:  

 

(a) Provisions applicable to a grantee that is a private entity. 

 

(1) Under this award, the grantee, its employees, subrecipients under this award, and 

subrecipient's employees must not engage in: 

 

(i) Severe forms of trafficking in persons; 

 

(ii) The procurement of a commercial sex act during the period of time that this award or 

any subaward is in effect; 

 

(iii) The use of forced labor in the performance of this award or any subaward; or 

 

(iv) Acts that directly support or advance trafficking in persons, including the following 

acts: 

 

(A) Destroying, concealing, removing, confiscating, or otherwise denying an employee 

access to that employee's identity or immigration documents; 

 

(B) Failing to provide return transportation or pay for return transportation costs to an 

employee from a country outside the United States to the country from which the employee was 

recruited upon the end of employment if requested by the employee, unless: 

 

(1) Exempted from the requirement to provide or pay for such return transportation by 

the Federal department or agency providing or entering into the grant or cooperative agreement; 

or 
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(2)  The employee is a victim of human trafficking seeking victim services or legal 

redress in the country of employment or a witness in a human trafficking enforcement action; 

 

(C) Soliciting a person for the purpose of employment, or offering employment, by 

means of materially false or fraudulent pretenses, representations, or promises regarding that 

employment; 

 

(D) Charging recruited employees a placement or recruitment fee; or 

 

(E) Providing or arranging housing that fails to meet the host country's housing and 

safety standards. 

 

(2) The Federal agency may unilaterally terminate this award or take any remedial 

actions authorized by 22 U.S.C. 7104b(c), without penalty, if any private entity under this award: 

 

(i) Is determined to have violated a prohibition in paragraph (a)(1) of this appendix; or 

 

(ii) Has an employee that is determined to have violated a prohibition in paragraph (a)(1) 

of this this appendix through conduct that is either: 

 

(A) Associated with the performance under this award; or 

 

(B) Imputed to the grantee or the subrecipient using the standards and due process for 

imputing the conduct of an individual to an organization that are provided in 2 CFR part 180, 

“OMB Guidelines to Agencies on Government-wide Debarment and Suspension 

(Nonprocurement),” as implemented by HUD at 2 CFR part 2424. 

 

(b) Provision applicable to a grantee other than a private entity. 

 

(1) The Federal agency may unilaterally terminate this award or take any remedial 

actions authorized by 22 U.S.C. 7104b(c), without penalty, if a subrecipient that is a private 

entity under this award: 

 

(i) Is determined to have violated a prohibition in paragraph (a)(1) of this appendix; or 

 

(ii) Has an employee that is determined to have violated a prohibition in paragraph (a)(1) 

of this appendix through conduct that is either: 

 

(A) Associated with the performance under this award; or 

 

(B) Imputed to the subrecipient using the standards and due process for imputing the 

conduct of an individual to an organization that are provided in 2 CFR part 180, “OMB 

Guidelines to Agencies on Government-wide Debarment and Suspension (Nonprocurement),” as 

implemented by HUD at 2 CFR part 2424. 

 

(c) Provisions applicable to any grantee. 
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(1) The grantee must inform the Federal agency and the Inspector General of the Federal 

agency immediately of any information you receive from any source alleging a violation of a 

prohibition in paragraph (a)(1) of this appendix. 

 

(2) The Federal agency's right to unilaterally terminate this award as described in 

paragraphs (a)(2) or (b)(1) of this appendix: 

 

(i) Implements the requirements of 22 U.S.C. 78, and 

 

(ii) Is in addition to all other remedies for noncompliance that are available to the Federal 

agency under this award. 

 

(3) The grantee must include the requirements of paragraph (a)(1) of this award term in 

any subaward it makes to a private entity. 

 

(4) If applicable, the grantee must also comply with the compliance plan and certification 

requirements in 2 CFR 175.105(b). 

 

(d) Definitions. For purposes of this award term: 

 

“Employee” means either: 

 

(1) An individual employed by the grantee or a subrecipient who is engaged in the 

performance of the project or program under this award; or 

 

(2) Another person engaged in the performance of the project or program under this 

award and not compensated by the grantee including, but not limited to, a volunteer or individual 

whose services are contributed by a third party as an in-kind contribution toward cost sharing 

requirements. 

 

“Private Entity” means any entity, including for-profit organizations, nonprofit 

organizations, institutions of higher education, and hospitals. The term does not include foreign 

public entities, Indian Tribes, local governments, or states as defined in 2 CFR 200.1. 

 

The terms “severe forms of trafficking in persons,” “commercial sex act,” “sex 

trafficking,” “Abuse or threatened abuse of law or legal process,” “coercion,” “debt bondage,” 

and “involuntary servitude” have the meanings given at section 103 of the TVPA, as amended 

(22 U.S.C. 7102). 
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APPENDIX 8 – Certification Regarding Lobbying  

 

The undersigned certifies, to the best of his or her knowledge and belief, that:  

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee of 

an agency, a Member of Congress, an officer or employee of Congress, or an employee of a 

Member of Congress in connection with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, 

and the extension, continuation, renewal, amendment, or modification of any Federal contract, 

grant, loan, or cooperative agreement.  

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of 

Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 

undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 

Lobbying,” in accordance with its instructions.  

 

(3) The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 

accordingly.  

 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for making 

or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who 

fails to file the required certification shall be subject to a civil penalty of not less than $10,000 

and not more than $100,000 for each such failure. 

 

         _________________________________________________ 

              (Signature of Authorized Official) 

 

         _________________________________________________ 

              (Typed Name and Title of Authorized Official) 

 

         _________________________________________________ 

              (Date) 

 

NOTE: This certification is not required for Federally recognized Indian tribes and Tribally 

Designated Housing Entities (TDHEs) established by a federally recognized Indian tribe through 

the tribe’s sovereign power.  However, this exemption does not apply to State-recognized Indian 

tribes and TDHEs established under State law. 
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Name of Authorized Official:  

 

 

Position/Title: 

 
 

Signature: 

X

 

Date (mm/dd/yyyy):  

 

 

  /  /     
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 Approved for 
the Agenda of: DEFEATED 

 9/10/2024 
Motion No. 
24-422 

 

9.B. 
 

 

Comptroller's Office  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Shannon Shepard, Comptroller 

DATE: August 29, 2024 

RE: Comptroller Shepard - Annual Financial Audit and Single Audit - Engagement Letter 
Renewal 

 
 
Honorable Council members  
 
With your concurrence, I am requesting the City Council approve of the one-year renewal option on 
our contract with Alan C. Young and Associates P.C for the Dearborn Heights Annual Financial Audit 
and Single Audit.  
 
Attached, please find the Audit Engagement Letter for the 2024 Fiscal Year. Please authorize the 
Mayor and Clerk to sign the contract on behalf of the City. Furthermore, authorize the Mayor and 
Comptroller to sign the necessary warrants and authorize the Treasurer to issue payment from GL 
Account 101-223-817.000 
 
If you have any questions please don't hesitate to contact me.  
 
Sincerely, 
  
 
Attachments: 
1. City of Dearborn Heights ENG 2024 final 
2. 03-22-22 Com 22-131 - Bid Award - Annual Financial Audit And Single Audit 
3. 03-22-22 Backup - BID AWARD 
 

Page 128 of 217



 
Alan C. Young & Associates, P.C. 

CERTIFIED PUBLIC ACCOUNTANTS AND CONSULTANTS 

 

7310 Woodward Ave, Suite 740  (313) 873-7500 (Tel.) 

Detroit, MI  48202  (313) 873-7502 (Fax) 

www.alancyoung.com 

AUDIT ENGAGEMENT LETTER 
 
 
August 19, 2024 
 
 
 
Honorable Mayor and Members of City Council 
City of Dearborn Heights 
6045 Fenton 
Dearborn Heights, Michigan 48127 
 
Dear Mayor and Members of City Council: 
 
We are pleased to confirm our understanding of the services we are to provide for the City of 
Dearborn Heights (the City) for the year, ended June 30, 2024. 
 
Audit Scope and Objectives 
 
We will audit the financial statements of the governmental activities, business type activities, the 
aggregate discretely presented component units, each major fund, and the aggregate remaining 
fund information, including the disclosures, which collectively comprise the basic financial 
statements, of the City as of and for the year ended June 30, 2024. Accounting standards 
generally accepted in the United States of America (GAAP) provide for certain required 
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to 
supplement the City’s basic financial statements. Such information, although not a part of the 
basic financial statements, is required by the Governmental Accounting Standards Board who 
considers it to be an essential part of financial reporting for placing the basic financial statements 
in an appropriate operational, economic, or historical context. As part of our engagement, we will 
apply certain limited procedures to the City’s RSI in accordance with auditing standards generally 
accepted in the United States of America (GAAS). These limited procedures will consist of 
inquiries of management regarding the methods of preparing the information and comparing the 
information for consistency with management’s responses to our inquiries, the basic financial 
statements, and other knowledge we obtained during our audit of the basic financial statements. 
We will not express an opinion or provide any assurance on the information because the limited 
procedures do not provide us with sufficient evidence to express an opinion or provide any 
assurance. The following RSI is required by GAAP and will be subjected to certain limited 
procedures, but will not be audited: 

1. Management’s Discussion and Analysis. 
2. Budgetary Comparison Schedule – Corporate Fund 
3. General Government Employees’ Retirement System Schedule of Changes in the City 

Net Pension Liability and Related Ratios 
4. Police and Fire Retirement System Schedule of Changes in the Net Pension Liability 

and Related Ratios 
5. General Government Employees’ Retirement System Schedule of City Contributions 

6. Police and Fire Retirement System Schedule of City Contributions 
7. General Government Employees’ Retirement System Schedule of Investment Returns 
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Audit Scope and Objectives (Continued) 
 

8. Police and Fire Retirement System Schedule of Investment Returns 
9. Schedule of Changes in the Total OPEB Liability and Related Ratios 
10. General Government Employees’ Schedule of Changes in the Net OPEB Liability and 

Related Ratios 
11. Police and Fire Schedule of Changes in the Net OPEB Liability and Related Ratios 
12. Schedule of OPEB Contributions 
13. General Government Employees’ Schedule of OPEB Contributions 
14. Police and Fire Schedule of OPEB Contributions 
15. Schedule of General Government Employees’ OPEB Trust Investment Returns 
16. Schedule of Police and Fire OPEB Trust Investment Returns 

 

We have also been engaged to report on supplementary information other than RSI that 
accompanies the City’s financial statements. We will subject the following supplementary 
information to the auditing procedures applied in our audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with GAAS, and 
we will provide an opinion on it in relation to the financial statements as a whole in a separate 
written report accompanying our auditor’s report on the financial statements. 
 

1. Schedule of Expenditures of Federal Awards 
2. Combining Balance Sheet – Nonmajor Governmental Funds 
3. Combining Statement of Revenue, Expenditures, and Changes in Fund Balances – 

Nonmajor Governmental Funds 
4. Combining Statement of Net Position – Fiduciary Funds 
5. Combining Statement of Changes in Fiduciary Net Position – Fiduciary Funds 
6. Statement of Assets and Liabilities – Fiduciary Funds. 

 

The objectives of our audit are to obtain reasonable assurance about whether the financial 
statements as a whole are free from material misstatement, whether due to fraud or error, and 
issue an auditor’s report that includes our opinions about whether your financial statements are 
fairly presented, in all material respects, in conformity with GAAP, and report on the fairness of 
the supplementary information referred to in the second paragraph when considered in relation to 
the financial statements as whole. Reasonable assurance is a high level of assurance but is not 
absolute assurance and therefore is not a guarantee that an audit conducted in accordance with 
GAAS and Government Auditing Standards will always detect a material misstatement when it 
exists. Misstatements, including omissions, can arise from fraud or error and are considered 
material if there is a substantial likelihood that, individually or in the aggregate, they would influence 
the judgment of a reasonable user made based on the financial statements. The objectives also 
include reporting on: 

• Internal control over financial reporting and compliance with provisions of laws, 
regulations, contracts, and award agreements, noncompliance with which could have a 
material effect on the financial statements in accordance with Government Auditing 
Standards. 

• Internal control over compliance related to major programs and an opinion (or disclaimer 
of opinion) on compliance with federal statutes, regulations, and the terms and conditions 
of federal awards that could have a direct and material effect on each major program in 
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of 
Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).
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Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 

We will conduct our audit in accordance with GAAS; the standards for financial audits contained 
in Government Auditing Standards, issued by the Comptroller General of the United States; the 
Single Audit Act Amendments of 1996; and the provisions of the Uniform Guidance, and will 
include tests of accounting records, a determination of major program(s) in accordance with 
Uniform Guidance, and other procedures we consider necessary to enable us to express such 
opinions. As part of an audit in accordance with GAAS and Government Auditing Standards, we 
exercise professional judgment and maintain professional skepticism throughout the audit. 

We will evaluate the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management. We will also evaluate the overall 
presentation of the financial statements, including the disclosures, and determine whether the 
financial statements represent the underlying transactions and events in a manner that achieves 
fair presentation. We will plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free of material misstatement, whether from (1) errors, (2) 
fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or 
governmental regulations that are attributable to the government or to acts by management or 
employees acting on behalf of the government. Because the determination of waste and abuse 
is subjective, Government Auditing Standards do not expect auditors to perform specific 
procedures to detect waste or abuse in financial audits nor do they expect auditors to provide 
reasonable assurance of detecting waste or abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal 
control, and because we will not perform a detailed examination of all transactions, there is an 
unavoidable risk that some material misstatements or noncompliance may not be detected by us, 
even though the audit is properly planned and performed in accordance with GAAS and 
Government Auditing Standards. In addition, an audit is not designed to detect immaterial 
misstatements or violations of laws or governmental regulations that do not have a direct and 
material effect on the financial statements or on major programs. However, we will inform the 
appropriate level of management of any material errors, any fraudulent financial reporting, or 
misappropriation of assets that come to our attention. We will also inform the appropriate level of 
management of any violations of laws or governmental regulations that come to our attention, 
unless clearly inconsequential. We will include such matters in the reports required for a Single 
Audit. Our responsibility as auditors is limited to the period covered by our audit and does not 
extend to any later periods for which we are not engaged as auditors. 

We will also conclude, based on the audit evidence obtained, whether there are conditions or 
events, considered in the aggregate, that raise substantial doubt about the government’s ability 
to continue as a going concern for a reasonable period of time. 

Our procedures will include tests of documentary evidence supporting the transactions recorded 
in the accounts, tests of the physical existence of inventories, and direct confirmation of 
receivables and certain assets and liabilities by correspondence with selected individuals, funding 
sources, creditors, and financial institutions. We will also request written representations from 
your attorneys as part of the engagement. 
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Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 
(Continued) 

We have identified the following significant risk of material misstatement as part of our audit 
planning: 

• Review and approval for financial reporting function. 

• Cost allocations between funds. 

• Completeness and accuracy of Federal expenditures. 

• Lack of timely and accurate bank reconciliations. 

We may, from time to time and depending on the circumstances, use third-party service providers 
in serving your account. We may share confidential information about you with these service 
providers but remain committed to maintaining the confidentiality and security of your information. 
Accordingly, we maintain internal policies, procedures, and safeguards to protect the 
confidentiality of your personal information. In addition, we will secure confidentiality agreements 
with all service providers to maintain the confidentiality of your information and we will take 
reasonable precautions to determine that they have appropriate procedures in place to prevent 
the unauthorized release of your confidential information to others. In the event that we are unable 
to secure an appropriate confidentiality agreement, you will be asked to provide your consent 
prior to the sharing of your confidential information with the third-party service provider. 
Furthermore, we will remain responsible for the work provided by any such third-party service 
providers. 

Audit Procedures—Internal Control 

We will obtain an understanding of the City and its environment, including internal control relevant 
to the audit, sufficient to identify and assess the risks of material misstatement of the financial 
statements, whether due to error or fraud, and to design and perform audit procedures responsive 
to those risks and obtain evidence that is sufficient and appropriate to provide a basis for our 
opinions. The risk of not detecting a material misstatement resulting from fraud is higher than for 
one resulting from error, as fraud may involve collusion, forgery, intentional omissions, 
misrepresentation, or the override of internal control. Tests of controls may be performed to test 
the effectiveness of certain controls that we consider relevant to preventing and detecting errors 
and fraud that are material to the financial statements and to preventing and detecting 
misstatements resulting from illegal acts and other noncompliance matters that have a direct and 
material effect on the financial statements. Our tests, if performed, will be less in scope than would 
be necessary to render an opinion on internal control and, accordingly, no opinion will be 
expressed in our report on internal control issued pursuant to Government Auditing Standards. 

As required by the Uniform Guidance, we will perform tests of controls over compliance to 
evaluate the effectiveness of the design and operation of controls that we consider relevant to 
preventing or detecting material noncompliance with compliance requirements applicable to each 
major federal award program. However, our tests will be less in scope than would be necessary 
to render an opinion on those controls and, accordingly, no opinion will be expressed in our report 
on internal control issued pursuant to the Uniform Guidance. 

An audit is not designed to provide assurance on internal control or to identify significant 
deficiencies or material weaknesses. Accordingly, we will express no such opinion. However, 
during the audit, we will communicate to management and those charged with governance 
internal control related matters that are required to be communicated under AICPA professional 
standards, Government Auditing Standards, and the Uniform Guidance. 
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Audit Procedures—Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of 
material misstatement, we will perform tests of the City’s compliance with provisions of applicable 
laws, regulations, contracts, and agreements, including grant agreements. However, the objective 
of those procedures will not be to provide an opinion on overall compliance, and we will not 
express such an opinion in our report on compliance issued pursuant to Government Auditing 
Standards. 

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable 
assurance about whether the auditee has complied with federal statutes, regulations, and the 
terms and conditions of federal awards applicable to major programs. Our procedures will consist 
of tests of transactions and other applicable procedures described in the OMB Compliance 
Supplement for the types of compliance requirements that could have a direct and material effect 
on each of the City’s major programs. For federal programs that are included in the Compliance 
Supplement, our compliance and internal control procedures will relate to the compliance 
requirements that the Compliance Supplement identifies as being subject to audit. The purpose 
of these procedures will be to express an opinion on the City’s compliance with requirements 
applicable to each of its major programs in our report on compliance issued pursuant to the 
Uniform Guidance. 

Other Services 

We will also assist in preparing the financial statements, schedule of expenditures of federal 
awards, and related notes of the City in conformity with accounting principles generally accepted 
in the United States of America and the Uniform Guidance based on information provided by you. 
These nonaudit services do not constitute an audit under Government Auditing Standards and 
such services will not be conducted in accordance with Government Auditing Standards. We will 
perform the services in accordance with applicable professional standards. The other services 
are limited to the financial statements, schedule of expenditures of federal awards, and related 
notes services previously defined. We, in our sole professional judgment, reserve the right to 
refuse to perform any procedure or take any action that could be construed as assuming 
management responsibilities. 

Responsibilities of Management for the Financial Statements and Single Audit 

Our audit will be conducted on the basis that you acknowledge and understand your responsibility 
for (1) designing, implementing, establishing, and maintaining effective internal controls relevant 
to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including internal controls over federal awards, and 
for evaluating and monitoring ongoing activities to help ensure that appropriate goals and 
objectives are met; (2) following laws and regulations; (3) ensuring that there is reasonable 
assurance that government programs are administered in compliance with compliance 
requirements; and (4) ensuring that management and financial information is reliable and properly 
reported. Management is also responsible for implementing systems designed to achieve 
compliance with applicable laws, regulations, contracts, and grant agreements. You are also 
responsible for the selection and application of accounting principles; for the preparation and fair 
presentation of the financial statements, schedule of expenditures of federal awards, and all 
accompanying information in conformity with accounting principles generally accepted in the 
United States of America; and for compliance with applicable laws and regulations (including 
federal statutes) and the provisions of contracts and grant agreements (including award 
agreements). Your responsibilities also include identifying significant contractor relationships in 
which the contractor has responsibility for program compliance and for the accuracy and 
completeness of that information. 
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Responsibilities of Management for the Financial Statements and Single Audit (Continued) 

You are also responsible for making drafts of financial statements, schedule of expenditures of 
federal awards, all financial records, and related information available to us and for the accuracy 
and completeness of that information (including information from outside of the general and 
subsidiary ledgers). You are also responsible for providing us with (1) access to all information of 
which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, such as records, documentation, identification of all related parties and all related-
party relationships and transactions, and other matters; (2) access to personnel, accounts, books, 
records, supporting documentation, and other information as needed to perform an audit under 
the Uniform Guidance; (3) additional information that we may request for the purpose of the audit; 
and (4) unrestricted access to persons within the government from whom we determine it 
necessary to obtain audit evidence. At the conclusion of our audit, we will require certain written 
representations from you about the financial statements; schedule of expenditures of federal 
awards; federal award programs; compliance with laws, regulations, contracts, and grant 
agreements; and related matters. 

Your responsibilities include adjusting the financial statements to correct material misstatements 
and confirming to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the latest 
period presented are immaterial, both individually and in the aggregate, to the financial statements 
of each opinion unit taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and 
detect fraud, and for informing us about all known or suspected fraud affecting the government 
involving (1) management, (2) employees who have significant roles in internal control, and (3) 
others where the fraud could have a material effect on the financial statements. Your 
responsibilities include informing us of your knowledge of any allegations of fraud or suspected 
fraud affecting the government received in communications from employees, former employees, 
grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that 
the government complies with applicable laws, regulations, contracts, agreements, and grants. 
You are also responsible for taking timely and appropriate steps to remedy fraud and 
noncompliance with provisions of laws, regulations, contracts, and grant agreements that we 
report. Additionally, as required by the Uniform Guidance, it is management’s responsibility to 
evaluate and monitor noncompliance with federal statutes, regulations, and the terms and 
conditions of federal awards; take prompt action when instances of noncompliance are identified 
including noncompliance identified in audit findings; promptly follow up and take corrective action 
on reported audit findings; and prepare a summary schedule of prior audit findings and a separate 
corrective action plan. The summary schedule of prior audit findings should be available for our 
review on the start of year-end audit fieldwork. 
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Responsibilities of Management for the Financial Statements and Single Audit (Continued) 

You are responsible for identifying all federal awards received and understanding and complying 
with the compliance requirements and for the preparation of the schedule of expenditures of 
federal awards (including notes and noncash assistance received, and COVID-19-related 
concepts, such as lost revenues, if applicable) in conformity with the Uniform Guidance. You 
agree to include our report on the schedule of expenditures of federal awards in any document 
that contains, and indicates that we have reported on, the schedule of expenditures of federal 
awards. You also agree to include the audited financial statements with any presentation of the 
schedule of expenditures of federal awards that includes our report thereon. Your responsibilities 
include acknowledging to us in the written representation letter that (1) you are responsible for 
presentation of the schedule of expenditures of federal awards in accordance with the Uniform 
Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and 
content, is stated fairly in accordance with the Uniform Guidance; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they 
have changed, the reasons for such changes); and (4) you have disclosed to us any significant 
assumptions or interpretations underlying the measurement or presentation of the schedule of 
expenditures of federal awards. 

You are also responsible for the preparation of the other supplementary information, which we 
have been engaged to report on, in conformity with U.S. generally accepted accounting principles. 

You agree to include our report on the supplementary information in any document that contains, 
and indicates that we have reported on, the supplementary information. You also agree to include 
the audited financial statements with any presentation of the supplementary information that 
includes our report thereon. Your responsibilities include acknowledging to us in the written 
representation letter that you are responsible for presentation of the supplementary information 
in accordance with GAAP; (2) you believe the supplementary information, including its form and 
content, is fairly presented in accordance with GAAP; (3) the methods of measurement or 
presentation have not changed from those used in the prior period (or, if they have changed, the 
reasons for such changes); and (4) you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the supplementary information. 

Management is responsible for establishing and maintaining a process for tracking the status of 
audit findings and recommendations. Management is also responsible for identifying and 
providing report copies of previous financial audits, attestation engagements, performance audits, 
or other studies related to the objectives discussed in the Audit Scope and Objectives section of 
this letter. This responsibility includes relaying to us corrective actions taken to address significant 
findings and recommendations resulting from those audits, attestation engagements, 
performance audits, or studies. You are also responsible for providing management’s views on 
our current findings, conclusions, and recommendations, as well as your planned corrective 
actions for the report, and for the timing and format for providing that information. 
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Responsibilities of Management for the Financial Statements and Single Audit (Continued) 

You agree to assume all management responsibilities for the financial statements, schedule of 
expenditures of federal awards, and related notes, and any other nonaudit services we provide. 
You will be required to acknowledge in the management representation letter our assistance with 
preparation of the financial statements, the schedule of expenditures of federal awards, and 
related notes and that you have reviewed and approved the financial statements, the schedule of 
expenditures of federal awards, and related notes prior to their issuance and have accepted 
responsibility for them. Further, you agree to oversee the nonaudit services by designating an 
individual, preferably from senior management, with suitable skill, knowledge, or experience; 
evaluate the adequacy and results of those services; and accept responsibility for them. 

Engagement Administration, Fees, and Other 

We understand that your employees will prepare all cash, accounts receivable, or other 
confirmations we request and will locate any documents selected by us for testing. 

At the conclusion of the engagement, we will complete the appropriate sections of the Data 
Collection Form that summarizes our audit findings. It is management’s responsibility to 
electronically submit the reporting package (including financial statements, schedule of 
expenditures of federal awards, summary schedule of prior audit findings, auditor’s reports, and 
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We 
will coordinate with you the electronic submission and certification. The Data Collection Form and 
the reporting package must be submitted within the earlier of 30 calendar days after receipt of the 
auditor’s reports or nine months after the end of the audit period. 

We will provide copies of our reports to the State of Michigan; however, management is 
responsible for distribution of the reports and the financial statements. Unless restricted by law or 
regulation, or containing privileged and confidential information, copies of our reports are to be 
made available for public inspection. 

The audit documentation for this engagement is the property of Alan C. Young & Associates, P.C. 
and constitutes confidential information. However, subject to applicable laws and regulations, 
audit documentation and appropriate individuals will be made available upon request and in a 
timely manner to State of Michigan or its designee, a federal agency providing direct or indirect 
funding, or the U.S. Government Accountability Office for purposes of a quality review of the audit, 
to resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such 
request. If requested, access to such audit documentation will be provided under the supervision 
of Alan C. Young & Associates, P.C.’s personnel. Furthermore, upon request, we may provide 
copies of selected audit documentation to the aforementioned parties. These parties may intend, 
or decide, to distribute the copies or information contained therein to others, including other 
governmental agencies. 

The audit documentation for this engagement will be retained for a minimum of five years after 
the report release date or for any additional period requested by the State of Michigan. If we are 
aware that a federal awarding agency, pass-through entity, or auditee is contesting an audit 
finding, we will contact the party(ies) contesting the audit finding for guidance prior to destroying 
the audit documentation. 

Alan Young is the engagement partner and is responsible for supervising the engagement and 
signing the reports or authorizing another individual to them. We expect to begin our audit on a 
mutually agreed upon date. 
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Engagement Administration, Fees, and Other (Continued) 

Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as 
report reproduction, word processing, postage, travel, copies, telephone, etc.) except that we 
agree that our gross fee, including expenses, will not exceed $59,750. Our standard hourly rates 
vary according to the degree of responsibility involved and the experience level of the personnel 
assigned to your audit. Our invoices for these fees will be rendered each month as work 
progresses and are payable on presentation. In accordance with our firm policies, work may be 
suspended if your account becomes 30 days or more overdue and may not be resumed until your 
account is paid in full. If we elect to terminate our services for nonpayment, our engagement will 
be deemed to have been completed upon written notification of termination, even if we have not 
completed our report(s). You will be obligated to compensate us for all time expended and to 
reimburse us for all out-of-pocket costs through the date of termination. The above fee is based 
on anticipated cooperation from your personnel and the assumption that unexpected 
circumstances will not be encountered during the engagement. If significant additional time is 
necessary, we will keep you informed of any problems we encounter and our fees will be adjusted 
accordingly. 

If significant additional time is necessary, we will discuss it with you and arrive at a new fee 
estimate before we incur the additional costs. Our hourly rates are as follows: 

 

Directors $275-$300 
Principals $215 
Managers $160 
Supervisors $150 
Staff $105 

Reporting 

We will issue written reports upon completion of our Single Audit. Our reports will be addressed 
to the Mayor and City Council. Circumstances may arise in which our report may differ from its 
expected form and content based on the results of our audit. Depending on the nature of these 
circumstances, it may be necessary for us to modify our opinions, add a separate section, or add 
an emphasis-of-matter or other-matter paragraph to our auditor’s report, or if necessary, withdraw 
from this engagement. If our opinions are other than unmodified, we will discuss the reasons with 
you in advance. If, for any reason, we are unable to complete the audit or are unable to form or 
have not formed opinions, we may decline to express opinions or issue reports, or we may 
withdraw from this engagement. 

The Government Auditing Standards report on internal control over financial reporting and on 
compliance and other matters will state that (1) the purpose of the report is solely to describe the 
scope of testing of internal control and compliance and the results of that testing, and not to 
provide an opinion on the effectiveness of the entity’s internal control or on compliance, and (2) 
the report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering the entity’s internal control and compliance. The Uniform Guidance 
report on internal control over compliance will state that the purpose of the report on internal 
control over compliance is solely to describe the scope of testing of internal control over 
compliance and the results of that testing based on the requirements of the Uniform Guidance. 
Both reports will state that the report is not suitable for any other purpose. 
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We appreciate the opportunity to be of service to the City and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us 
know. If you agree with the terms of our engagement as described in this letter, please sign the 
attached copy and return it to us. 

Very truly yours, 
 
Alan C. Young & Associates, P.C. 
 

 
Alan C. Young, MST, CPA, CGMA 
Chief Executive Officer 
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RESPONSE: 

This letter correctly sets forth the understanding of the City of Dearborn Heights. 

 

 

Signature:  Date:  

Name:  Bill Bazzi   

Its: Mayor   

    

Signature:  Date:  

Name:  Lynne M. Senia   

Its: City Clerk   
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TO:  Chief of Staff Hernandez 
 

FROM:  City Clerk Senia 
 

DATE:  March 23, 2022 
 

RE:  Bid Award - Annual Financial Audit And Single Audit 
 
The following is a copy of a motion adopted at the Regular Meeting of the Dearborn Heights City Council held on 
March 22, 2022. 
 
22-131 Motion by Councilman Muscat, seconded by Councilwoman Bryer to award the bid for the Annual Financial 

Audit and Single Audit to Alan C. Young & Associates P.C., as they are the lowest bidder and authorize the 
Comptroller’s Office to return all bid bonds to the unsuccessful bidders.  In addition, authorize Corporation 
Counsel to prepare a contract and authorize the Mayor and Clerk to sign the contract on behalf of the City.  
Furthermore, authorize the Mayor and Comptroller to sign the necessary warrants and authorize the 
Treasurer to issue payment from Account 101-200-817.000, as outlined in 7-B. Per Chief of Staff 
Hernandez communication dated March 10, 2022. 

     
   Ayes: Council Chairman Abdallah, Council Chair Pro Tem Muscat, Councilman Baydoun, Councilwoman 

Bryer, Councilman Constan, Councilman Wencel. 
  Nays: None. 
  Absent: Councilman Ahmad. 
 
  Motion adopted         
 
LMS/df 
 
cc: Mayor 
 Treasurer 
 Comptroller 
 Corporation Counsel 
 Alan C. Young & Associates P.C. 
 PSLZ PLLC 
 File 
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-423 

 

9.C. 
 

 

Libraries  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Michael McCaffery, Director 

DATE: August 28, 2024 

RE: Library Director McCaffery - Purchase & Payment - Library Chairs 
 
 
Hello 
 
As discussed in the budget presentation and in follow up correspondence the libraries would like to 
request chair replacement of our adult chairs at both libraries. After sampling chairs locally, including 
Dearborn, staff arrived at consensus on the "Sitonit" brand chair. The chair is durable, comfortable, 
matches the aesthetic at both locations and will replace our existing furniture, now almost 20 years 
old. 
 
Sitonit is a national company with a few local distributors, so I got quotes where I could for 80 chairs. 
The results are below: 
 
Office Chairs USA- $24,500 
ROI- $29,396 
Partner Haus- $30,497 
Library Design- $33,490 
 
I recommend council authorize purchase of 80 chairs in colors and size to match the attached quote 
documents and the award go to Office Chairs USA in an amount not to exceed $24,500. This will be 
funded from account line 738-738-981 (Capital Outlay) which factored this item into the budget for 
this fiscal year. 
 
Thank you for your time and consideration. 
 
Michael Mccaffery 
Director 
  
 
Attachments: 
1. Chairs 
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-424 

 

9.D. 
 

 

Libraries  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Michael McCaffery, Director 

DATE: August 28, 2024 

RE: Library Director McCaffery - Purchase & Payment - John F. Kennedy Jr. Library Carpet 
 
 
Hello 
 
As discussed in the budget presentation the libraries would like to request carpet replacement at JFK 
library. After getting staff input and sampling a variety of options, we went with attached styles and 
colors of carpet, as recommended by Library Design, a company previously authorized by council via 
bid process to replace carpet at Caroline Kennedy Library. Note that Library Design does all the 
moving themselves and is considered the most reputable when it comes to safely replacing carpet. 
 
I am recommending we go ahead with Library Design for the JFK carpet replacement project in an 
amount not to exceed $132,540. This will be paid through account 738-738-981, as budgeted for this 
fiscal year. 
 
Thank you for your time and consideration. 
 
Michael Mccaffery 
  
 
Attachments: 
1. Carpet 
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-425 

 

9.E. 
 

 

Libraries  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Michael McCaffery, Director 

DATE: August 28, 2024 

RE: Library Director McCaffery - Library Technology Infrastructure Updates 
 
 
Hello 
 
One emphasis of the 13th district grant involved assisting and updating the computing infrastructure 
at both libraries to meet our computing needs. One part of that process is replacing the cabling and 
labeling of the hundreds of cables and ports that wind through the library and the IT closets at both 
buildings. Updating this allows for increased efficiency and cost savings when performing IT work and 
improves patron experience at the library. 
 
In an effort to improve our IT capabilities, I recommend we use our council approved vendor, BAE to 
assist in this process for an amount not to exceed $4918.00. This project would be grant funded and 
be charged to line 738-738-808 accordingly. 
 
Thank you for your time and consideration. 
 
Michael Mccaffery 
  
 
Attachments: 
1. Wiring 
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-426 

 

9.F. 
 

 

Parks & Recreation  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Kim Sower, Director 

DATE: August 30, 2024 

RE: Parks & Recreation Director Sower - Weddel Park Play Structure Border Installation 
 
 
I am requesting that this Honorable Council approve the purchase and installation of Play Curb 
Borders in the amount of $5,908.88 for Weddel Park around the play structure to contain the blown in 
wood fiber.  This price is obtained through OMNIA Partners which is a state and local government 
cooperative purchasing program.  Initially, I was told that this could be done in house, and have 
recently been informed that it cannot.  Also, approve the comptroller and city treasurer to pay 
$2,954.44 out of the 2024-25 Parks & Recreation Budget account #691-887 and $2,954.44 out of the 
2024-25 DPW Budget account #101-265-931.000, 
  
 
Attachments: 
1. Weddel Park Play Curb borders installed 
 

Page 206 of 217



City of Dearborn Heights
Attn: Kimberly S Sower
Weddel Park, Corner of Weddel and Annapolis
Dearborn Heights, MI 48127
UNITED STATES
Phone: 313-791-3605
ksower@dearbornheightsmi.gov

Ship to Zip 48843

Quantity Part # Description Unit Price Amount

46 4862 GameTime - 12" Playground Border $83.00 $3,818.00

1 INSTALL GameTime - Install 46 Play Curb Borders - 
Same time as installing additional freestanding equipment.

$1,250.00 $1,250.00

Contract: OMNIA #2017001134 Sub Total $5,068.00

Discount ($610.88)

Freight $1,451.76

Total $5,908.88

Remit Payment to: 
GameTime 
P.O. Box 680121 
Fort Payne, AL 35968 
 
Taxes: 
All applicable taxes will be added at time of invoicing unless otherwise included or a tax-exempt certificate is provided. 
If sales tax exempt, you must provide a copy of certificate to be considered exempt. 
 
Prices: 
FOB Factory. 
 
Orders:   
All orders shall be in writing by purchase order, contract, or similar document made out to PlayCore Wisconsin Inc., dba GameTime. 
Standard GameTime equipment orders over $100,000 may require a deposit of 25% at the time of order and an additional 25% at or before order ships
Standard orders with equipment, installation and surfacing are requested to be split billed. 
Equipment, Taxes & Freight as noted above 
Installation and Surfacing billed as completed and Due Upon Receipt.  
 
Terms: 
Cash With Order Discount (CWO): Orders for GameTime equipment paid in full at time of order via check, Electronic Funds Transfer (ACH or wire)
are eligible for a three percent (3%) cash with order discount. 
Payment via credit card:  If you elect to pay by credit card, GameTime charges a 2.50% processing fee that is assessed on the amount of your
payment.  This fee is shown as a separate line item and included in the total amount charged to your credit card.  You have the option to pay by
check, ACH or Wire without any additional fees. 
Credit terms are Net 30 days, subject to approval by the GameTime Credit Manager. A completed credit application must be submitted and approved
prior to the order being received.   Please allow at minimum 2 days for the credit review process.  GameTime may also require: 
Completed Project Information Sheet (if applicable) 
Copies of Payment and Performance Bonds (if applicable) 
A 1.5% per month finance charge will be imposed on all past due invoices. 
Retainage not accepted. 
Orders under $5,000 require payment with order. 
 

GameTime c/o Sinclair Recreation 
176 E Lakewood Blvd 
Holland, MI 49424 
Ph: 800-444-4954 
Fax: 616-392-8634

08/26/2024
Quote # 

106645-01-01

Weddel Park Play Curb borders installed
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This quotation is subject to policies in the current GameTime Playground Catalog and the following terms and conditions.  Our
quotation is based on shipment of all items at one time to a single destination, unless noted, and changes are subject to price
adjustment.  Purchases to be supported by your written purchase order made out to GAMETIME C/O SINCLAIR
RECREATION.  A 2.5% PROCESSING FEE WILL BE ADDED TO ALL ORDERS PAID VIA CREDIT CARD. 
 
Pricing: f.o.b. factory, firm for 30 days from date of quotation unless otherwise noted on quotation.  Sales tax will be added at
time of invoicing unless a tax exemption certificate is provided at time of order entry. 
 
Payment Terms:  Payment in full, net 30 days subect to approval by GameTime Credit Manager.  A 1.5% per month finance
charge will be imposed on all past-due accounts.  Equipment shall be invoiced separately from other services and shall be
payable in advance of those services and project completion.  Retainage not accepted. 
 
Shipment: Order shall ship within 6-8 weeks after GameTime's receipt and acceptance of your purchase order, color selections,
approved submittals, and receipt of deposit, if required. 
 
Exclusions: Unless specifically included, this quotation excludes all site work and landscaping; removal of existing equipment;
acceptance of equipment and off-loading; storage of goods prior to installation; equipment assembly and installation; safety
surfacing; borders, drainage provisions, or any local/municipal permits or paperwork that may be required. 
 

GameTime c/o Sinclair Recreation 
176 E Lakewood Blvd 
Holland, MI 49424 
Ph: 800-444-4954 
Fax: 616-392-8634

08/26/2024
Quote # 

106645-01-01

Weddel Park Play Curb borders installed
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Acceptance of quotation: 
  
Accepted By (printed): ______________________________                        P.O. No: ______________________________________ 
                                                                                                                       Please make P.O.s out to GameTime C/O Sinclair Recreation 
Signature: ___________________________________________                 
 
Title: ________________________________________________                   Date: ________________________________________ 
 
Facsimile: ____________________________________________                  Phone: _______________________________________

Email: _______________________________________________                  Purchase Amount: $5,908.88 
 

REQUIRED ORDER INFORMATION: 
 
Bill To: _______________________________________________                   Ship To: ____________________________________ 
 
Contact: _____________________________________________                  Contact: _____________________________________  
 
Address: _____________________________________________                 Address: _____________________________________ 
 
Address: _____________________________________________                 Address: _____________________________________ 
 
City, State, Zip: _______________________________________            City, State, Zip: ___________________________________ 
 
Tel: ___________________________________________________                 Tel: ________________________________________  
       (For Accounts Payable)                                                                             (To call before delivery) 
 
Email: ________________________________________________                Email: _______________________________________ 
 
 
COLOR SELECTIONS: _______________________________________________________________________________________

SALES TAX EXEMPTION CERTIFICATE #: ____________________________________ (PLEASE PROVIDE A COPY OF CERTIFICATE) 
 
NOTE:  IF INSTALLATION IS BEING QUOTED, THERE WILL BE A BACKCHARGE FOR THE INSTALLATION TO BE DONE THROUGH FELT,
PEASTONE, SURFACING, OR WOODCHIPS.  PRICING VALID FOR 30 DAYS FROM THE DATE OF QUOTATION UNLESS OTHERWISE
NOTED.  ANY MODIFICATIONS TO AN ACCEPTED QUOTATION MUST BE DOCUMENTED IN WRITING OR WITH A NEW OR SEPARATE
QUOTE.  VERBAL MODIFICATIONS TO PREVIOUSLY SIGNED QUOTES WILL NOT BE ACCEPTED.  

GameTime c/o Sinclair Recreation 
176 E Lakewood Blvd 
Holland, MI 49424 
Ph: 800-444-4954 
Fax: 616-392-8634

08/26/2024
Quote # 

106645-01-01

Weddel Park Play Curb borders installed
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 Approved for 
the Agenda of: APPROVED 

 9/10/2024 
Motion No. 
24-427 

 

9.G. 
 

 

Parks & Recreation  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Kim Sower, Director 

DATE: August 29, 2024 

RE: Parks & Recreation Director Sower - Central Park Improvements Intergovernmental 
Agreement - Amendment #1 

 
 
I am requesting that this Honorable Council approve the extension for improvements to Central Park, 
approved by the Wayne County Commission on October 20, 2022, by Resolution No. 2022-737 
extending the agreement to end on June 30, 2025, from September 30, 2024, for the completion of 
the improvements to Central Park.  Also, authorize the Mayor and City Clerk to sign the Agreement. 
  
 
Attachments: 
1. Amendment No. 1 to City of Dearborn Heights (Central Park)-FY2021-2022-7-31-2024 (1) 
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AMENDMENT NO. 1 TO THE AGREEMENT BETWEEN 

THE COUNTY OF WAYNE AND THE CITY OF DEARBORN HEIGHTS 

 

THIS AMENDMENT is made by and between the County of Wayne, Michigan, a body corporate 

and Charter County acting through its Department of Public Services (“County”), and the City of 

Dearborn Heights, a Michigan municipal corporation (“City”), and modifies the intergovernmental 

agreement for the 2021-2022 park millage allocation for improvements to Central Park, approved 

by the Wayne County Commission on October 20, 2022 by Resolution No. 2022-737 

(“Agreement”). 

 

WHEREAS, the parties wish to extend the Agreement term to end on June 30, 2025 (from 

September 30, 2024) to provide for the completion of the improvements at the above-referenced 

park. 

 

NOW, THEREFORE, it is mutually agreed by and between the parties hereto as follows: 

 

1. The termination date described in Section 3.01 of the Agreement shall be modified from 

“September 30, 2024” to “June 30, 2025”. 

 

2. All other terms and conditions in the Agreement shall remain in full force and effect. 

 

3. This Amendment is subject to the County’s policies regarding modification of agreements. 

 

4. Each party warrants that the person signing this Amendment is authorized to sign on behalf 

of its principal and is empowered to bind its principal to this Amendment. 

 

 

[SIGNATURES APPEAR ON THE FOLLOWING PAGES] 
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2 
 

NOW THEREFORE, the County and the City hereby agree to the expressed terms above and 

execute this Amendment to the Agreement on the dates identified below. 

 

Wayne County Commission approved 
and execution authorized by Resolution 
 
No. ________________________ 
Date: _______________________ 
 

CHARTER COUNTY OF WAYNE  
By: _______________________  
Warren C. Evans  
Its: County Executive  
Date: ___________________ 
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Dearborn Heights City Council approved  
and execution authorized by Resolution 
 
No. ________________________ 
Date: _______________________ 
 

CITY OF DEARBORN HEIGHTS 
By: _______________________  
Bill Bazzi 
Its: Mayor                                      
Date: ___________________ 
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 Approved for 
the Agenda of: DEFEATED 

 9/10/2024 
Motion No. 
24-428 

 

9.H. 
 

 

Parks & Recreation  

 
TO: Honorable Mayor Bill Bazzi 

 
Honorable City Council Members 

FROM: Kim Sower, Director 

DATE: August 29, 2024 

RE: Parks & Recreation Director Sower - Canfield Center Marquee Sign - Change Order #1 
 
 
I am requesting that this Honorable Council approve a change order in the amount of $6,250.00 for 
the Canfield Community Center Sign Project.  Amending the contract to $69,325.00.  The change 
order is necessary because the conduit for the electrical wires is too small to fit the electrical wires for 
the new sign. This was unforeseen and not included in the bid.  Also, authorize the Mayor and City 
Clerk to sign the change order and authorize the Comptroller and Treasurer to pay this out of the 24-
25 Parks & Recreation Budget. 
  
 
Attachments: 
1. CHANGE ORDER_CANFIELD CENTER 
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CHANGE ORDER #___1_______

 TO CONTRACTOR AGREEMENT


PROJECT ADDRESS 

CANFIELD COMMUNITY CENTER


____________________________________


1.  Contract amount	 	 	 	 	 	 	 $___63,075.00_____


2.  Description of additional work


	 Fount the existing underground conduit leading to the existing sign is extremely 
small and will not fit the required gauge (220V, 60A) wiring required for the digital sign.


We will have to do an entirely new underground conduit for this. This will include 310 
feet of 1.25” schedule 40 PVC electrical conduit that will be directionally bored 
underground, to keep the landscape clean and tidy.


We will be able to use the existing conduit to run the ethernet cable from the digital sign 
to the building. 


3.  Increase /Decrease	 	 	 	 	 	 	 $____6,250.00______

	 	         

4.  Change to Contract	 	 	 	 	 	 	  $____69,325.00_____


5.  AMENDED CONTRACT / CONTRACTOR PAYMENT AMOUNT                              $____69,325________	

Received and approved by:


__________Alex Mokahal_behalf of The Led Lion, Inc._______________8/7/24___________

CONTRACTOR 	 	 	 	 	 	 	 	 DATE

_____________________________________________________________________________________

REHAB SPECIALIST	 	 	 	 	                                    DATE


_____________________________________________________________________________________

CONSTRUCTION COORDINATOR	 	 	 	 	 	 DATE


_____________________________________________________________________________________

PROGRAM DIRECTOR	 	 	 	 	 	            DATE
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